Personal Computer FEDSTRIP System (PC-FEDS )

This is the Web version of the PC—FEDS procedure. If you compare this version to the hardcopy, you may
see the following differences:

e In all procedures , fonts have been changed for web publishing, and as a result, some shifting in text
may have occurred.

¢ |n amended procedures , the amended pages (if any) have been interfiled, and where applicable, point
pages were eliminated. As a result, repagination may have occurred. Also, amendment marks (arrows
and stars) have been removed, and amendment numbers in the footer have been replaced with an issue
date.

This document is hyperlinked for easy navigation. To find information, just search the Table Of Content s or
the Heading Index and then click the listing to jump to the corresponding text. You can also use the word
search feature in Adobe Acrobat.

Note: When you're jumping from topic to topic, you may need to set Acrobat’'s zoom feature to view full
pages. Otherwise, if the topic you're jumping to is in the lower part of a page, you'll have to scroll to locate it.
For instructions on using the zoom feature, see Adobe Acrobat’s online help.

For information about this publication, please contact the Directives and Analysis Branch (DAB). Instructions
for contacting DAB and other support sources are provided in the About This Procedure section of this
publication.
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User Survey

USDA/NFC Procedures

The Directives and Analysis Branch requests your

comments on this procedure. To help us evaluate and

improve the effectiveness of our publications, please

answer the questions below.

PC-FEDS (V1.02)

Procedure Name

VI / 7 / 9 /

1.

4.

Title Chapter Section Subsection

How helpful is the procedure to you in
performing your job?

[0 Very helpful
[0 Fairly helpful
[J Not very helpful because

. Is the format easy to follow?

0 Yes
[0 No, | suggest

. Is the writing easy to understand?

0 Yes
[0 No, | suggest

Are the instructions/exhibits clear and
easy to follow?

0 Yes
[0 No, | suggest

Return the survey within 30 days to:

r "
Directives and Analysis Branch
USDA/NFC
P.O. Box 60000
New Orleans, LA 70160—0001

L 4
Optional:
User Name Phone No.
Job Title Grade
Address
City State ZIP

5. How frequently do you use the
procedure?

Daily
Weekly
Monthly
Other:

Oo0O0Ono

6. Have you found any errors in the
procedure?

1 No
] Yes

7. What recommendations/comments
would you like to make regarding this
procedure?

THANK YOU FOR COMPLETING THIS SURVEY!
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About This Procedure

This procedure provides instructions for installing, Pages are numbered consecutively at the bottom of each
accessing and operating the Personal Computer FED-page.

STRIP System (PC-FEDS). The following information
will help you to use the procedure more effectively and What Conventions Are Used
to locate further assistance if needed.

This procedure uses the following conventions:
How The Procedure Is Organized O Messages displayed by the system are printédlin

Primary sections and page numbering are describedCS: Example: The messagedd This Record To The
below: File...OK Cancels displayed.

System Overviewdescribes what the system is used for O Field specifications are also printed in italics. Exam-
and provides related background information. ple: DIC. (required, alphanumeric field; 3 positions).

) ] ) ) ) Key in the document identifier code.
Software Installation provides information on installing

or updating PC—FEDS on the personal computer. O Data that is system generated or that you must key in

) o ) exactly ashown is printed itold italics Example Key
SystemAccessprovides access security information and jn FEDS.

instructions for accessing the system.

O Emphasized text within a paragraph is printed in
SystemOperation describes the system’s design and how bold. ExamplePC—-FEDS has Help feature that pro-
to use its operating features. vides tutorial information at the stroke of a key [F1].

Entering AD-663 Data (Access Level gives instructions O Figure and exhibit references link figures and exhib-
for selecting options from the system’s primary selec- its with the text. These references are printed in a bold
tion screen that allow the user to enter, view, change, defont as shown here. Example: The Help screrig- (
lete, or print AD—-633 data. ure 10) is displayed.

Creating Transmit Files (Access Level Ayives instructions O References to sections within the procedure are
for selecting options from the system’s primary selec- printed in bold as shown here. Example: Sdding An

tion screen that allow the user to create a transmit file of AD—633 Record underAD—633.

AD-633 records. It also allows users to perform all
functions of Access Level 1.

O Keyboard references are printed in brackets. Exam-
ple: Press [Enter]. Press [F1].

Maintaining PC-FEDS (Access Level 3Jives instructions . . . .
for selecting options from the system'’s primary selec- O Optional actions at the end of a proces.smg function
tion screen that allow the user to establish user ID’s and®'© preceded by square bullets. Example:

then to establish the valid accounting codes and requisi- = To add a new type style to the Printer table, press
tion numbers. These functions must be performed be- [Ins].

fore any AD-633 data can be entered into PC-FEDS.
Access Level 3 also allows the user to perform all func-
tions of Access Levels 1 and 2.

O Important extra information is identified as a note.
Example: i=Note: The cursor is automatically posi-
tioned at the AD-633 optiom

Instructions for eacimenu andmenu option are pro-
vided under a separate heading. All options on a sub-\who To Contact For Help
menu are covered before going to the next option on

the main menu. The menu and Option screens are presFOf queStionS about this prOCEdUre, contact the Direc-
ented as ﬁgures within the text. tives and AnalySiS Branch §04—-255-5322

TheExhibits section includes illustrations such as exam- FOr questions about the system (including help with

ples of forms, reports, and screens, or other graphicunusua| conditions or obtaining access authority), con-
information. tact Information Center personnel 304-255-5230.

However, if you experience a DOS error at any time
TheAppendix contains reference information, such as a while using this software refer to the Appendix, List of
code list. DOS Error Numbers, prior to contacting Information

. : : Center personnel.
The Heading Index provides an alphabetical list of all P

headings in the procedure. When a heading is refer-For processing questions, contact the Miscellaneous
enced, you can use this index to locate the page numbePayments Section &804—255-4647.
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System Overview Access Level 3. Allows the user to install PC—FEDS

software, maintain user ID’s, and maintain system

The Personal Computer FEDSTRIP System (PC- tables.

FEDS) is a personal computer system of the U.S. De-To ensure accountability for PC-FEDS, each agency

partment of Agriculture (USDA). PC—FEDS is used to must designate an individual(s) with Access Level 3
prepare and create a transmit file of Form AD-633, authority to:

Multiuse Standard Requisitioning/Issue System Docu- .
ment, to be sent electronically to the National Finance install the PC-FEDS software.
Center (NFC). * create and control the password record for each au-

thorized user.
The AD-633 is used to make Federal Standard Requisi-

tioning and Issue Procedures (FEDSTRIP) purchases'
from the General Services Administration (GSA), the ¢ provide guidance to users.

Department of Defense (DoDyr the \éterans Admin-

istration (VA). (Seekxhibit 1 for a sample of Form  This individual(s) is responsible for safeguarding the

maintain the system edit tables.

AD-633 (Rev. 3-77).) PC-FEDS software at the agency location and acts as
liaison between the PC—FEDS users and NFC for PC—
Below is a broad outline for using PC-FEDS: FEDS matters. In addition, the agency security officer

(or assigned communications officer) is responsible for
1. The agency designates an individual(s) to install and establishing transmission capabilities. (For more about
maintain PC-FEDS for each procurement office. (This computer security, see Title VI, Chapter 2, Security Ac-
individual should have a working knowledge of DOS cess Procedures.)
Version 3.1 or above.)

2. The designee installs the software on each user’s PCEquipment

(Access Level 3).

. . You will need the following equipment to use the PC—
3. The designee establishes user ID’s and enters acyepg software:

counting codes and requisition numbers (Access Lev-

el 3). * An IBM compatible personal computer with a mini-
4. Procurement personnel enter FEDSTRIP orders mum of 512K Random Access Memory (RAM)
(Access Level 1). available

5. Procurement personnel reformat orders into a XMIT « One double-sided, double-density (360k or higher)
disk file to be transmitted to NFC (Access Level 2). 5 1/4 or 3 1/2-inch floppy-disk drive

6. Procurement personnel transmit the FEDSTRIP ¢ One hard-disk drive

XMIT disk to NFC using communications equipment. A color monitor with a color graphics adapter card or

7. NFC nightly processes the FEDSTRIP data, pro- a monochrome monitor with a graphics adapter card

duces the order and transmits to GSA, and obligates the, An 80-col int

order to process (pay) against subsequent GSA bill. n eb-column printer
* Two additional floppy disks for XMIT and backup

Access Levels . : : .
Additional equipment that is needed to transmit FED-

PC—-FEDS provides three levels of access. These level$STRIP files:

are defined as follows:

* A 3780 Remote Job Entry (RJE) connection to batch

AccessLevel 1. Allows the user to entethange, delete, transmit FEDSTRIP data to NFC.

view, and print FEDSTRIP data. The AD—633 require- Optional equipment for using PC-FEDS:

ments in the FEDSTRIP Operating Guide (FOG) and in

the FEDSTRIP Procedure (Title Il, Chapter 4, Sec- « PC—FEDS operates on DOS-based Local Area Net-

tion 1)should be used as a guide when entering AD—633  \yorks (LAN’s).

data. Also, samples of reports and completed AD-633’s

can be found in the FEDSTRIP procedure. r=Note: The LAN operates with DOS 3.1 or greater in
order to use files in a shared mode. The shared mode

Access Level 2Allows the user to create a transmit file provides multi-user capabilities. Two or more users can

of FEDSTRIP data. access the same file simultaneously.
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* PC-FEDS operates with a mouse. An appropriate nication/transmission PC with a low-density disk drive.
mouse driver must be installed. Consult your PC/MS-DOS manual concerning format-
ting options.
r=Note: Using a mouse is usually easier and faster than
using a keyboard. However, you can use just the key- ]
board if you prefer or a combination of mouse and key- Technical Support

board techniquess . :
a NFC's Information Center personnel are the designated

The floppy disk used and produced by PC-FEDS may liaisons between NFC and the agencies using PC—
be transferrable from one PC to another; however, userd~EDS. Please direct questions about the PC—FEDS Pro-
may encounter disparities in operating system floppy gram software to the Financial Information Branch at
disk formatting densities among PC’s. For example, a 504-255-5230Direct questions about this procedure to
transmission disk drive is submitted to a telecommu- the Directives and Analysis Branch514—-255-5322
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Software Installation The floppy-disk drive and its prompt are referred to as

drive Aand the A>. If your floppy drive is identified dif-
The individual designated by the agency to have Accessferently, use your floppy-disk drive identifier in place of
Level 3 authority will install PC-FEDS software the A>.
following these instructions.

r=Note: Copies of the PC software diskette(s) accompa- Step 3-Check the root directory for a file named Con-
ny each procedures fig.Sys. At the C>, key iType Config.Sysand press

[Enter].

Preparing for Installation The values for files and
buffers must be set before installing PC-FEDS soft- If the messagdile Not Foundis displayed, you may
ware. The value for files must be 65 or greater and theallow the installation procedure to create the file with
value for buffers should be set for individual PC’'s to appropriate entries or go &iep 4

ensure best performance. Refer to Steps through 5 for

information about how to create or modify the Con-
fig.Sys file.

If the Config.Sys file(Figure 2) is displayed, go to
Step 5

r=Note: The PC-FEDS software can modify these files
and save a backup copy of the previous file. This is dis-
cussedinderinstalling Or Updating The Software,
Step 7.1

C:\> Type Config.Sys
device = C:\DOS\HIMEN.SYS
dos = high, umb
device = C:\windows\emm386.exe no ems
DEVICEhigh = C:\DOS\SETVER.EXE
STACKS = 9,256
LASTDRIVE =P
FILES =75
BUFFERS =10
C:\>

Individuals with Access Level 3 authority should con-

tact their Information Resources Management (IRM)
Specialist or Installation/Security Officer about modi-

fying files and buffers when encountering installation

problems or contact Information Center personnel at
504—-255-5230

Step 1 Turn on your computer and monitor.
Figure 2. Config.Sys file

Step 2 Display the hard-disk drive prompt in

accordance with instructions for your equipment. Step 4.To create the Config.Sys file without the PC—
FEDS software assistance, use any text editor.

For the purpose of this procedure, the hard-disk drive

and its prompt are referred to as drivea@ the C>  _\te: For information about text editors, see your

prompt. (See Figure 1.) If your hard drive is identified  pog Manuaky

differently, use your hard-disk drive identifier in place

of the C>. i - .
Step 5.At the Config.Sys file display, determine the fol-

lowing:

* If the value for Files= is equal to or greater than 65,
Cc\> go to Installing Or Updating The Software,
Step 1.

* If the Config.Sys file does not include the Files=
statement, go t8tep 4 above, to create the file. If the
file exists but the value for Files= is less than 65, modify
the file with the assistance of the PC—-FEDS software
discussed unddnstalling Or Updating the Soft-
Figure 1. C> screen ware, Step 7.
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Installing Or Updating The SoftwareFollow the steps  You are now ready tmnstall PC—FEDS (first installa-
below to install or update the software. tion) (Step 49 or update (subsequent installations)

. . . (Step 5.
Step 1.With the C> displayed, insert the PC—FEDS dis-

ketteinto your PC'sloppy-disk drive (or external-disk).  Caution: The install option overwrites existing FED-
STRIP data in your files. Thereforeyifu want to retain
FEDSTRIP data keyed into an earlier version of the soft-
ware, use the update option. When the software is up-
graded and a new version is provided to you, discard the

Step 2.Key inA: at the C> and press [Enter]. The C>
changes to the A>.

Step 3.Toinstall the software, key imstall at the A>

and press [Enter]. outdated diskette and put the new one in a safe place for
future use. NFC does not support prior versions of the
r=Note: If your system is monochrome, key imstall software.

space}m and press [Ente
(space} P [ o Step 4.For a first-time installation, at the Main Menu

The word INSTALL is displayed followed by the mes- with Install PC—FEDS highlighted, press [Enter]. The
sage Getting Custom Information...One Moment, messageSelect A Drive For Installation. You'll Need
Please The Installation Main MenyFigure 3) is dis- 917504 Bytes Of Available Space For Fixed Drive
played immediately following this message. The menu Installation. Press The Letter For The Drive Of Your
provides four installation optionsgnstall PC—FEDS, Choice Or Use The Arrow Keys, Then Press <Enter>
Update PC-FEDS, Get a New Copy of a FilgndFin- displayed withC: a local fixed drive (48261120 bytes
ished As a selection is highlighted, a pop-up window is available) highlighted. Press [Enter] to select drive C or
displayed describing the function. For example, when move the cursor to another drive and press [Enter].
Install PC—FEDS is highlighted, the messagdestall

Everythingis displayed. If you selected drive C, the mess&jease Choose Your

Installation Directory (Use A Fixed Drive). You'll Need
Use the function keys displayed at the bottom of the 917504 Bytes Of Available Space For Fixed Drive
screen as follows: Installation is displayed withC:\FEDS highlighted.

) _ ) ) o Press [Enter].
* To display information for assistance during installa-

tion, press [F1]. The Installing files and Progress Indicator screen
(Figure 4) is displayed with the files that are being
loaded onto your hard drive flashing on the screen.
When the files are completely loaded, the file loader and
the progress indicator are completely darkened. The
Destination for FEDS.BAT screeffrigure 5) is dis-
playedwith C:\ highlighted. Press [Enter]. The Installa-
tion Main Menu is automatically displayed. Go to
* To display a summary of your system, press [F3].  Step 7to finish installation.

* To exit to the operating system, press [F2]. The mes-
sageDo You Wish To Exit To The Operating System And
Then Return? Press “Y” For Yes, “N” For No Or
<CtrI>X To Quit is displayed. Key irY. The operating
system prompt is displayed. Key mExit and press
[Enter] to return to the Installation Main Menu.

INSTALLING PC-FEDS V1.02 ——Mar. 15, 1995

USDA/OFM/NFC PC-FEDS V1.02 —— Mar. 15, 1995
Please Choose An Installation Option.

MAIN MENU— ]

Install PC-FEDS

Update PC-FEDS

Get a New Copy of a File
Finished

_ Description
Install everything

<F1> Help <F2> Visit Dos <F3> System Summary

Figure 3. PC—FEDS Installation Main Menu
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Step 5.Toupdate the software, at the Installation Main  Step 7.Tofinish the installation process, at the Installa-

Menu, move the cursor ttpdate PC—FEDS The tion Main Menu, move the cursor teinished. The

descriptionPartial Installation — System Already Exists descriptionExit This Installer And Return To The Oper-

is displayed. Press [Enter]. The Installing files and Prog- ating Systens displayed. Press [Enter]. The How Shall

ress Indicator screegrigure 4) is displayed with the  We Handle It? scregfigure 6) is displayed with three

files that are being loaded onto your hard drive flashing options. These options ar&o ahead and modify,

on the screen. When the files are completely loaded, theCreate example filesandBypass these changes

file loader and the progress indicator are completely

darkened. The Destination for FEDS.BAT screen |nstructions follow for using these options;

(Figure 5) is displayed withC:\ highlighted. Press

[Enter]. The Installation I\_/Ia_lin Menu is_ automatically g Tg have the system modify your files, move the cur-

displayed. Go t&tep 7to finish installation. sor toGo ahead and modifyand press [Enter]. The
messagePlease Indicate Your Computer’s True Boot
Drive. This Drive’s Root Directory Should Contain The

Step 6.To get a new copy of a fileat the Installation ~ AUTOEXEC.BAT and CONFIG.SYS Files, If Amgfis-

Main Menu, move the cursor et a New Copy of a played with [C] as the default. Press [Enter] to select C

File. The descriptioiGet a replacement copy of afi,e  or key in your computer’s true boot drive if other than

displayed. Press [Enter]. The mess@géting A Single  C. Press [Enter].

File. Please Enter The Name Of The File You Need A

New Copy Of Or Leave Blank To Eisitdisplayed. Press  The default path to be used for the Autoexec.Bat file is

[Enter]. The Installation Main Menu is automatically displayed.Press [Enter]. If you want to use another path,

displayed. Go t&tep 7to finish installation. enter it at this point and press [Enter].

INSTALLING PC-FEDS V1.02 ——Mar. 15, 1995

Installing files. Press a key to interrupt.
C:\FEDS\FEDS1000.EXE

Current Queue

PROGRESS INDICATOR

|<F1> Help <F2> Visit Dos <F3> System Summary

Figure 4. Installing files and Progress Indicator screen

__INSTALLING PC-FEDS V1.02 —— Mar. 15, 1995 |

Destination for FEDS.BAT

Please enter the path into which you wish to
place the FEDS.BAT batch file which starts
PC-FEDS V1.02 —— Mar. 15, 1995.

If you want FEDS.BAT to be placed

on the root of the Installation Drive

just press the enter key.

[ca ]

<F2> Visit Dos <F3> System Summary

|<F1> Help

Figure 5. Destination for FEDS.BAT screen

~
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The default path to be used for the Config.Sys file is dis- An example of the path to be used for the Config.Sys file
played. Press [Enter]. If you want to use another path,is displayed. Press [Enter].

enter it at this point and press [Enter]. The message

USDA/OFM/NFC — PC-FEDS V1.02 — Mar. 15, 1995 , ¢ qqifications are necessary, the mess&ye

N ForAuthorized Use Onlyis displayed. Press any K&y  \joment pleasds displayed. A screen showing an
to continue. The messagéease Remember_ To Reboot example of the file(s) which requires modifications is
Your Computer. Press_A Key To Continsiglisplayed. displayed immediately following this message. Press
Press any key to continue. [Enter]. Information about the new or updated software
is displayed. Press any key to continue. The message
You have finished installing the PC—FEDS software and Please Remember To Reboot Your Computer. Press A
the A> is displayedSee Figure 7.) Go toStep 8 Key To Continués displayed. Press any key to continue.
The A> is displayed.
O To make your own modification(s), move the cursor

to Create example filesand press [Enter]. The message At the A>, return to your root directory to examine the

Please Indicate Your Computer’s True Boot Drive. This example file(s) which requires modifications. Yiowst
Drive’s Root Directory Should Contain The AUTOEX-  mogify your file(s) to match these values.

EC.BAT and CONFIG.SYS Files, If Arsydisplayed

with [C] as the default. Press [Enter] to select C or key i=Note: If you do not modify your files to match these
in your computer’s true boot drive if other than C. Press values,you will not be able to access the PC-FEDS Ban-
[Enter]. ner screera

An example of the path to be used for the Autoexec.Bat After modifying your filesyeboot your computer for the
file is displayed. Press [Enter]. changes to take effect. Go$tep 8and begin at the C>.

INSTALLING PC-FEDS V1.02 ——Mar. 15, 1995 |

HOW SHALL WE HANDLE 117
Changes could be necessary to the following system file(s).

AUTOEXEC.BAT

CONFIG.SYS

If necessary, we can do them or you can do them. If we do
them, we’ll make a backup copy first. If you wish to make
them, we will create example file(s) as a guideline for

your changes. Choose “bypass” only if you're positive that
the changes have already been made.

Go ahead and modify
Create example files
Bypass these changes

|<F1> Help <F2> Visit Dos <F3> System Summary

Figure 6. How Shall We Handle It? screen

C:\>a:
A:\>install
INSTALL
USDA/OFM/NFC For Authorized Use Only

A:\>

Figure 7. A> screen (after installation)

8
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* If no modifications are necessary, the mesddge  You have finished installing the PC-FEDS software and
Changes Were Necessary To Autoexec.Bat Or Con-the A> is displayedSee Figure 7.) Go toStep 8

fig.Sysis displayed. Press [Enter]. The messd§®A/ . : .
OFM/NFC — PC—FEDS V1.02 — Mar. 15, 1995 — For Step 8 The installation process is completed. The pro-

: : cess you just completed creates a subdirectory on the
?:rt]ft:(r)]zzed Use Only.s displayed. Press any key to fixed disk named FEDS, and copies the contents of the

diskette into that subdirectory.

You have finished installing the PC—FEDS software and After you finish installing or updating the software, the
the A> is displayedSee Figure 7.) Go toStep 8 A> is displayed(See Figure 7.) At the A>, key inC: to
change the source drive. Press [Enter].

O To by pass these changes, move the curdyfiass r=Note: If your file(s) has been modified, reboot the

these changesand press [Enter]. The messaije computer and reaccess the €>
Changes Were Necessary To Autoexec.Bat Or Con- '

fig.Sys...Press A Key To Continigedisplayed. Press At the C>, key iFEDS and press [Enter]. The message
[Enter]. The messagd SDA/OFM/NFC — PC-FEDS  C:\>Echo Off is displayed. The NFC banner screen
V1.02 — Mar. 15, 1995 — For Authorized Use Ornily.!  (Figure 8) is displayed momentarily, then the PC-FEDS
displayed. Press any key to continue. banner scree(Figure 9) is displayed.
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System Access 2. Key in FEDS.

3. The NFC banner scregrigure 8) is displayed mo-
mentarily, then the PC—-FEDS banner scrg&éyure 9)
is displayed.

This section provides access security information and
gives specific sign-on/sign-off instructions.

Security And Remote Terminal Usage 4. Respond to the prompts as follows:

PC—FEDS access security is designed to levels of soft-LL] User ID. Key in your PC-FEDS user ID
ware functionality for authorized users. For information (€-9- NF999) and press [Enter].

about access security, including user identification Password Key in your PC-FEDS password.
numberg(user ID's), passwords, and obtaining access 1o (Your user password is not displayed on the screen.)
a specific system, see the Remote Terminal Usage pro-

cedure, Title VI, Chapter 2, Section 1. 5. Press  [Enter]. ~ The  message Opening
FEDSXXXX.DBFis displayed followed byBuilding

FEDSXXXX Index

Sign-On
. . ) 6. The applicable PC-FEDS main merfiggre 11,
To sign on after PC-FEDS is installed on your PC: 55 o, 2g) s displayed according to the user’s access au-

1. Display the C> prompt on your PC. thority.

United States Department of Agriculture
Office of FiInance and Management
NATIONAL FINANCE CENTER

For Authorized Use Only

REMOTE ENTRY FOR FEDSTRIP
Ver. 1.02 03-15-95

Press any key to continue or Press [Esc] to Quit

Figure 8. NFC banner screen

United States Department of Agriculture
Office of FiInance and Management
NATIONAL FINANCE CENTER

For Authorized Use Only

REMOTE ENTRY FOR FEDSTRIP 03-15-95

USER ID:
PASSWORMD2]

Ver. 1.02

Enter Id and Password to continue or Press [Esc] to Quit

Figure 9. PC-FEDS banner screen
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Sign-Off and Return to Dos...Ok Cancil displayed withOk
highlighted (Figure 10).

To exit from any screen in PC-FEDS: 2. To exit the program, press [Enter].

3. To remain in the program, move to the Cancel
1. Press [Esc] until the messageave This Program  prompt and press [Enter].

Press Enter to Add, Edit, Browse, Print, Xmit on AD-633's

Leave this program and return to DOS...

Ok Cancel

Figure 10. Exit PC-FEDS screen

12
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System Operation is displayed in a pop-up window. The user can then

make corrections before creating the transmit file.
This section describes the system’s design and special i
operating features. Function Keys

Your keyboard includes :

* Program function keys ([PA], [PF], [F], etc.), used to

PC-FEDS provides the following special features: execute functions and display specific screens in the
system

e Other function keys ([Enter], [Clear], etc.)

Operating Features

Help. PC-FEDS has &lelp feature that provides

tutorial information athe stroke of a key [F1]. When the

help feature is used, pop-up windows that provide help g jnstructions on your equipment usage for these keys,

text are displayed=Note: This help feature is available  goa the manufacturer’s operating guide.

for most fields=
The special functions of these keys in PC—FEDS are dis-

Point and Shoot.This feature provides users with the played at the bottom of each screen. Descriptions are

capability to look at a list of valid choices for a given provided below:

field and to select the appropriate choice and bring it

back to the field. Through a technique knowmpagt Key Functions _

and shoaqt users view the choicegoint to the Used toenter (i.e., send to the system) the
appropriate one, anshootit back to the field. This Enter | | keyed-in data or used to move to thext
feature makes reference materials available at the strok field.

of a key.

Used to move to thaext field within the
r=Note: The point and shoot feature is available for Tab | | Document Identification, Requisition Data,

many fields in the AD—633 optiom and Accounting Classification sections.
Menu Bar. There are two types of menu bars available: Used to move to the
option menu bar and function menu bar. After you ac- | | shift | | + Tab previous field  within
cess PC-FEDS, the PC-FEDS main menu screen is disg the Document Identifie
played showing the main menu bar with available op- cation, Requisition Data,
tions. After you select an option, a screen is displayed and Accounting Classifi-
with the function menu bar at the top. cation sections.

Option Selection.The options available depend on the
access level of the wuser. After you access n
PC-FEDS, the PC-FEDS main menu screen is dis-
played showing the main menu bar with available op-
tions. Access Levels 1 and 2 display the AD-633 and
Utilities options. Access Level 3 displays the AD—633,

Used tamove to therevious field within the
Document Identification and Accounting
Classification sections and to tipeevious
record within the Requisition Data section.

Tables, Utilities, and Users options. Used to move to theext field within the
v Document Identification and Accounting

Pop-Up Screen This feature provides users with the ca- Classification sections and to theext

pability to look at a list of valid choices for a given field. record within the Requisition Data section.

When a selection is made for which the pop-up feature is

available, a pop-up window is displayed with a list of Used to scroll forward to theext field or

valid choices. »> function.

Pull-Down Screen.This feature provides users with a
list of available options. For example, when you
select Tables from the main menu bar, the Tables Main-| |
tenance screen is displayed with a pull-down list of the
eight PC-FEDS tables.

Used toscroll backward to thprevious field
or function.

Used to move to theext sectionof data on
PgDn| | the screen (e.g., from Document Identifica-
tion section to Requisition Data section) or
As you enter data, PC—FEDS edits certain data elements scroll from page to page.

to ensure accuracy. If an error occurs, an error message

System Edits

13
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F1
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Used tomove to theprevious sectionof data
on the screen (e.g., from Requisition Data
section to Document Identification section).

Used to displayhelp textg=Note: If help is
available for a particular screen, the help text
is displayed in a pop-up window. If not, the
messagéd here Is NdHelp Available For This
Screenis displayed=

Used toexit the current function (except

Del

Ins

during software installation.

Used todelete charactersin a field, delete
whole records, or reactivate deleted records
in Browse.

Used toinsert charactersthat you inadver-
tently omit.

Ctrl

Used tcsave data
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Entering AD—633 Data
(Access Level 1)

Access Level 1 allows the user to enter, view, change, delete, or print AD—633 data.

(Individuals with Access Level 3 authority must add valid accounting codes and requisi-
tion numbers under the Tables option before any AD—633 data can be entered.)

15
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PC—-FEDS Main Menu (Access Level 1) a transmitted file, backup files to floppy, and view disk
directories.

After you access PC-FEDS, the PC—FEDS main menu
(Figure 11) is displayed showing the main menu bar
with two options.

To display a help screen for an option, move to the op-
tion and press [F1]. The Help scrg€iyure 12) is dis-
played.

r=Note: The cursor is automatically positioned at the . help with cursor and window commands, press [F1]
AD-633 option=t twice. The Text Processing help screen is displayed.

Below is a brief description of each option. To select an option from the PC-FEDS main menu,

AD633. Used to enter, view, change, delete, or move to the applicable option and press [Enter].

print AD-633 data. The screen for the selected option is displayed.

Utilities. Used to reindex files, pack all files, Instructions follow for selecting and using the system
modify the printer configuration, view a text file, delete options.

AD-633 UTILITIES
Press Enter to Add, Edit, Browse, Print, Xmit on AD-633's

Figure 11. PC-FEDS menu

Press Enter to Add, Edit, Browse, Print, Xmit on AD-633's

Help
The menu bar at the top of the screen lists four options

(1) AD-633, (2) Tables, (3) Utilities, and (4) Users.
OPTION DESCRIPTION

AD-633 Used to add, edit, browse, print, or xmit
(Transmit) an AD—633.
TABLES Used to add, edit, delete, or print values in the tables.
UTILITIES Used for special program functions.
USERS Used to add, edit, delete,and print user
identification numbers, passwords and to
assign authorization/access levels

<ESJ> Abandon <CTRL W> Save <Alt M>Move <Alt S> Size <Alt T> Tiny

Figure 12. PC-FEDS main menu help screen
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AD-633 (entering only) quisit Numbers Tables must be customized for your

agency by adding your agency’s valid accounting codes
AD-633 is the first option on the main menu bar and requisition numbers, respectively. If you attempt to
(Figure 11). This option is used to enter, view, change, add AD—-633 data before Accounting Codes are input,
print, or delete AD-633 data. the messagéccounting Table Is Emptig displayed.

Press any key to continue. Then the system automatical-
To select this option, at the main menu bar, with the cur- ly returns to the main menu screen. Instructions for us-
sor on AD-633, press [Enter]. The AD-633 screen ing the Rbles option are covered under Access Level 3.
(Figure 13) is displayed with the function menu bar at

the top. After your agency’s valid accounting codes are added

and you attempt to add AD—633 data, the mesBage
quisit Numbers Table Is Empiy displayed. Press any
key to continue. Then the system automatically returns
to the main menu screen. Follow the Tables option in-
structions to add your agency’s valid requisition num-
bers=r

r=Note: The cursor is automatically positioned at the
Add function=y

Below is a brief description of each function:

Add. Used to add a new AD-633 record.

. Complete the fields as follows:
Browse.Used to view and/or delete an AD—633 record.
Document Identification

DIC (required, alphanumeric field; 3 positions)
Print. Used to print an AD-633 record. Key in thedocument identifier code This code identi-

fies the purpose of the document, e.g., requisipans-
To select a function from the AD-633 screen, move to ing order, cancellation, followup, etc.

the applicable function and press [Enter]. If the code is valid, the cursor automatically moves to

Instructions follow for using the functions on the the next field. If invalid, the DIC codes pop-up screen
AD—633 screen. (Figure 14) is displayed. Point and shoot the correct

code to the DIC field.

Edit. Used to change an AD—633 record.

Adding An AD-633 RecordAt the AD-633 screen, If the DIC code is unknown, key XX. The DIC codes
with the cursor positioned at the Add function, press pop-up is displayed. Point and shoot the correct code to
[Enter]. The messag&ddingis displayed in the upper the DIC field.

right corner of the screen.
For DIC codes AF1, AF2, AF3, and AFC, followup re-

r=Note: The initial Accounting Code and Requisit Num- quests are allowed. You can either edit the original re-
bers Tables that are built into PC—FEDS during installa- quest odelete the original request and reenter it with the
tion contain no entries. The Accounting Code and Re- DIC code AF1, etc.

Add_ Browse = Edit Print
Press Enter to Add a new AD-633 document.

Adding... ———

DOCUMENT IDENTIFICATION
D Q-ER _DATE SUPR SI%D FUNB | ERoJ IOR TAI%'EL ¢NIT)
R M-— REQ- A PR Ad
& B G e i ol @ i
REQUISITION DATA
)
SERIAL FSN ISS  QTY PRICE ADV OC AC YN |
7 5 | 08 lmlml m |elenl e |IE.|;
ACCOUNTING CLASSIFICATION
ACCTi LINE A B C D E DISTRIBUTION %
%
Fl1-Help PgDn-Req PgUp-Acc —Next Red T—Previous Rcd Del-Delete ESC-Exit
HEADER MPTY View: Entire file 12Kfree

Figure 13. AD-633 screen
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Following are instructions for processing followup re-
quests:

To edit the original request, move to Edit on the function
menu bar or key i to select the Edit function. Key in
the followup DIC Code AF1, etc. (Segditing an
AD-633 Record for more instructions on making
changes and/or corrections.)

To delete the original request, move to the Browse func-
tion on the function menu bar or keyBnto select the
Browse function. Move up or down to the record and
press [Del]. The selected record is marked for deletion.
Then reenter the record with the followup DIC Code
AF1, etc. (Se®@rowsing an AD—633 Recordor more
information on deleting records.)

If you do not edit or delete the original request, the error
messagelhis Record Already Exists. Try Another Key
Valueis displayed.

For DIC code CHG, the Req-Er, Date, and Serial fields

Title VI
Chapter 7
Section 9

M-S (alphanumeric field; 1 positionKey in the
media and statuscode. This code indicates preference
of the ordering office as to the recipient of status infor-
mationand the media of transmission. If the M-S code is
invalid, the error messadacorrect M-S Codes dis-
played. Press [F1] to display the M-S help screen. Move
up or down to view the list of M-S codes. Choose the
correct code from the list and reenter. The cursor auto-
matically moves to the next field.

Req-Er (required, alphanumeric field; 6 posi-
tions). Key in therequisitioner code assigned to the
procurement office preparing the requisition. The first 2
positions 12) are system generated. If less than 6 posi-
tions are entered or if the requisitioner code is incorrect,
the messagkvalid REQ-ER (Requisitioner) Or ‘XXX’

Is Not In The Tablés displayedPress any key and the
Requisit Table is displayed. Point and shoot the correct
code to the Reg-Er field. The cursor automatically
moves to the next field.

must be completed as well as any other fields that are[5] Date (required, numeric field; 4 positionsJhis

changing.

RIC (required, alphanumeric field; 3 positions).
Key in therouting identifier code. This code identifies
the activity to and from which documents are trans-
mitted. The cursor automatically moves to the next
field. However, if the RIC is invalid or is unknown, use
the point and shoot feature.

r=Note: Multi-Use File for Inter Agency News (MUF-
FIN) is the electronic information/requisitioning system
operated by Federal Supply Service (FSS) to facilitate
two-way communications with customer agencies re-
garding supplies and services provided by GSA/FSS.

For DIC code AOA, Multi-Use File For Inter Agency
News (MUF) should not be allowed in the RIC field.

field is system generated. The first digit of the-
lian date represents the calendar year and the last 3 dig-
its represent the day of the year.

For DIC code AOA, the Date field should not have a date
that is within 60 days prior to or from the date of trans-
mission. If an invalid date is keyed in, the mesdage
valid Transmission Date. Select Anywaydisplayed at
the time of transmission.

r=Note: After PC—FEDS is installed, use the Date com-
mand in the DOS environment to make suoer date is
accurate. This date will control the system generated Ju-
lian Date and the date displayed on the AD—633 Selec-
tion screensy

Edit  Print

Brows
new AD—633 document.

Add 8
Press Enter to Add a

HEADER Rec No 1/12

™— Adding... ——
DIC RIC et ‘R RES/K'?’IIEEL BEIT
XSGROl Aga gquisition 4 Shipment 8versea W piftNo
AR Requisition 4 SHIBeRU - QR e Dsta
Al Requisition 4 Shipment Domestic w NSN
AOB | Requisition 4 Shipment Domestic w PartNo
AOD | Requisition 4 Shipment Domestic w Other
AQE | Requisition 4 Ship Domestic w Excep Data -
A31 | Pass Order Oversea — NSN &
[ [
ACCOUNTING CLASSIFICATION
ACCTi LINE A B c D E DISTRIBUTION %
2
3
Fl1-Help PGDN-Requisition PGUP-Accounting CTRL-W-Save

Jl—FieId ESC-Exit
View: Entire fil

Figure 14. DIC Codes screen (pop-up screen example)
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For DIC codes CSC, CSD, CSX, STO, STD, or STX, the
Date field is a number assigned to the agency internal
code from the charge plate. If an internal code was not
assigned, key in the last 4 digits of the GSA-assigned
customer account nhumber from the charge plate. The
cursor automatically moves to the next field.

[(6] Sup Address(alphanumeric field; 6 positions).
Key in thesupplementary addresslocation for ship-
ping, billing, or status information. If the M-S codébijs
then this field is required. The cursor automatically
moves to the next field.

Sig Cd(required, alpha field; 1 positionKey in
the signal codeas follows:

C = Ship to Requisitioner
L = Ship to Supplementary Address

This code designates the field containingghip toad-
dress (consignee), and the field containingaili¢o ad-
dress (activity to receive and effect payment of bills).
The cursor automatically moves to the next field.

If the field is left blank, the error messagks Must Be L
Or Cis displayed. Press any key to continue.

If you key inL and the Sup Address field is blank, the
error messag&IG (Signal) Must Be C If Sup-Add Is
Emptyis displayed.

r=Note: C and L are the only signal codes sent through
NFC=1

Fund Cd (required, alphanumeric field; 2 posi-
tions). Key in the NFC-assignefiind code that indi-

provides the authority for release of material and subse-
guent billing. The fund code is also used to group agen-
cies’ charges on the billing statement. If you do not key
in the fund code, the messdged CD (Fund Code) Is A
Mandatory Entryis displayed. Press any key to contin-
ue. Key in the correct fund code. The cursor automati-
cally moves to the next field.

[9] Dist (alphanumeric field; 3 positionsKey in the
distribution code. An alpha in the first position of this

Systems Access Manual
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must be requested from GSA (FCS), Washington, DC
20406.

Prior (numeric field; 2 positions)Key in the
priority designator code that indicates the relative im-
portance of the requisition. The cursor automatically
moves to the next field. Standard delivery days (SDD)
indicate the elapsed time from the date GSA receives
requisitions for stock items that are not back ordered to
the date of delivery to destinations in the 48 states.

If the prior code is invalid, the Prior Codes pop-up
screen is displayed. Point and shoot the correct code to
the prior field.

r=Note: The Routing Identifier Code Table and the
Priority Code Table are the only tables that have a blank
line builtinto the program. For all other tables, it is at the
agency’s discretion to add a blank line. To add a blank
line, select the Add function und&ables Press [Enter]

at the end of the code field and keyiblank lineunder
Note for description of codex

Reqg-Del Date(alphanumeric field; 3 positions).
Key in therequired delivery date when the standard
delivery date (described under the Prior field) does not
reflect the date the material is actually required; other-
wise, leave blank. The cursor automatically moves to
the next field.

Ag (required, alphanumeric field; 2 positions).
Key in the NFC-assigneabency codelf the code is not
keyed in, the error messag& (Agency) Is A Mandato-

ry Entryis displayed. Press any key to continue. Key in
the correct Ag code. The cursor automatically moves to
the next field.

! Unit (required for Forest Service use, alphanu-
cates to the supply source that funds are available and

eric field; 2 positions)Key in theunit code. If AG=11
and you do not key in the unit code, the error message
Unit Must Be Digits If AG=11s displayed.

After keying in all the required codes, the messade
This AD-633?...0k Cancé& displayed withOk high-
lighted.

* To add the AD—633 to the file, press [Enter].

* To cancel the add, move to the Cancel prompt and

field designates an addressee to be furnished 100 perpress [Enter].
cent supply and shipment status in addition to any status
indicated by the M-S code. Code assignment must be re4df you add the AD-633 to the file, the messdgi A

guested from GSA (FCS) Washington, DC 20406. Any

RequisitionData Line To The Readr..Ok Canceis dis-

alpha or numeric codes may be entered in positions 2played withOk highlighted.

and 3 of this field for agency internal purposes. The cur-
sor automatically moves to the next field.

Proj (alphanumeric field; 3 positionsiKey in the
agency-assignegroject code The cursor automatical-

ly moves to the next field. If the project code is to be sig-
nificant to external supply sources, code assignment

20

* To add requisition data, press [Enter].

e To cancel the add, move to the Cancel prompt and
press [Enter].

Complete the fields as follows:
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Requisition Data Qty (required, numeric field; 5 positionsiXey in
_ ) o » ) thequantity that expresses the item to be requisitioned
Serial (required, numeric field; 4 positionsJhis in terms of units of issue and press [Enter]. The cursor

field is system generated. If a number other than the oneyytomatically moves to the next field. If you key in a

serial numbers for requisition data entered thereafter areyyantity, the error messagety (Quantity) Must Be
sequential. The cursor automatically moves to the nextGreater Than Zero (Ojs displayed.

field. ) Price (required, numeric field; 7 position#ey in

For RIC codes of DaoD type (i.e., S9C, S9E, SOF, S9I, theunit price of the item to be requisitioned in dollars
S9M, S9P. S9S, or S9T), the serial number allows alpha-and cents with a decimal point. The cursor automatical-
numeric characters in the field. ly moves to the next field. If you key in a negative value

. for price, the error messageice Not Greater Than 3
For VA and GSA orders, the serial number must be nu- displayed.

meric. If not, the error messa§erial Must Be Numeric ) o
If RIC = XXXis displayed. r=Note: A system-generateurice subtotal is displayed,

by document, under thaice field on each page of the

=Note: A unique record is determined by the Reg-Er, AD—633. (SeeExhibit 2 for a sample print of the
Date, and Serial fields. The same serial number may notAD—633.)=1

be used for any other record created on the same Juliar- - - .
- ) : ; Adv (alphanumeric field; 2 positionsiKey in the
day with the same Req-Er code. If you key in a duplicate advice codethat provides instructions to supply action.

serial number, the error messabfs Record Already The cursor automatically moves to the next field. If you
Exists. Try Another Key Value displayeds ) X . N
XISIS. 1Ty Another Key Valus displaye key in the advice code incorrectly, the Advice Codes

FSN (required, numeric field; 1st 13 positions)(al- POP-UP screen is displayed. Point and shoot the correct
phanumeric field; positions 14 and 1Key intheFed- code to the Adv field.

eral stock numberthat identifies the item of supply be- OC (required, alphanumeric field; 1 position).
ing ordered. The cursor automatically moves to the nextKey in theobject classof the item to be ordered. The
field. If you do not key in the FSN, the error message cursor automatically moves to the next field. If you do
FSN Is Mandatorys displayed. not key in the OC or key in the object class code incor-
rectly, the Object Class Codes pop-up screen is dis-

If key in less than 13 b key i Iphai
you Ky i ©ss than .3 NUIMHers or key I an apnain played. Point and shoot the correct code to the OC field.

any of the first 13 positions, the error messélge First
13 Positions For FSN Must Be Numericdisplayed. AC (required, alphanumeric field; 1 position).
Press any key to continue. Key in theaccounting linethat corresponds to the Ac-
counting Classification section of the AD—633. The
For RIC codes of DoD type (i.e., S9C, S9E, S9F, S9I, sor automatically moves to the next field. If you key in a
S9M, S9P, S9S, or SIT) or VA type (i.e., G36), the FSN code other than 1, 2, 3, or X, the error mesge@é/ust
allows alphanumeric characters in the field. The first Be 1, 2, 3, Or Xs displayed. If you do not key in a code,
4 positions are numeric only; positions 5-13 are alpha- the error messag&C (Accounting Line) Is A Mandatory
numeric. Entry is displayed. Press any key to continue. The mes-

o sage disappears and the system automatically returns to
For DIC code MUF, the FSN field is mandatory. If the the Accounting Line field to be corrected.

FSN is not entered, the error messag§él Is Mandatory ) - )

is displayed. Rmks(Y/N)_ (alpha_fleld; 30 p03|t|o_n§)_f{ey in any
remarks regarding the item to be requisitioned. To key

Iss (required, alpha field; 2 positionsKey in the in remarks, key ity and press [Enter]. A pop-upndow

unit of issue codethat describes the standard unit under 1S displayed with a blank field. Key in the narrative de-

which an item is ordered and issued. The cursor auto-Scription. If you do not want to key in remarks, keyin

matically moves to the next field. If you do not key in the and press [Enter].

unit of issue code, the Unit of Issue codes pop-up screen=Note: This field is actually longer than it appears in the

is displayed. Point and shoot the correct code to the Isspop-up windowsy

field.

If you key in a number in the Iss field, the error message
Invalid Iss (Unit Issue) or XX Is Not In The Taidalis-
played. Press any key to continue. The Unit of Issue
Codes pop-up screen is displayed. Point and shoot the To add another line, press [Enter]. Another serial
correct code to the Iss field. number appears for the next line of requisition data.

After the Rmks field is completed, the message Add
Another Line Of Requisition Data...Ok Cancel is dis-
played with Ok highlighted.
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* To stop adding requisition lines and add accounting
classification data, move to the Carm@&impt and press
[Enter] twice. The cursor moves to the Accounting Clas-
sification portion of the screen.

Complete the fields as follows:

Accounting Classification

A B C D E(required, alphanumeric field; 35 posi-
tions). Key in the agency determined accounting code.

r=Note: Each accounting classification record can have
a maximum of 35 alphanumeric characters. Column
identifiers (i.e., A, B, C, D, and E) are provided as a
guide when keying in accounting classification
records=y

Systems Access Manual
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highlighted. Press [Enter]. The messdgease Wait
For Final Checkis displayed.

If there are no errors, the AD—633 is added. If there are
any errors that have not been previously corrected, an
error message(s) is displayed on the screen. Move to
Edit on the function menu bar or keyknto select the
Edit function. (SeeEditing an AD—633 Record for
more information on making changes and/or correc-
tions.)

e To add another AD-633, follow the instructions for
Adding an AD-633 Record

e To browse, edit, or print an AD-633 record, follow
the instructions foBrowsing, Editing, or Printing an
AD-633 Record.

Up to three lines of accounting codes may be entered fore To create a transmit file of the added AD—-633(),

each AD-633. The AC code entered in the requisition
data section corresponds to the accounting ling. 2
or 3 indicates which accounting line is to be charged. If

low the instructions fo€Creating a Transmit File of an
AD-633 Record

you do not key in the accounting code, the error messageBrowsing an AD—-633 RecordAt the AD—633 screen,

The Accounting Class Field Is Mandatory For At Least
One Entnyis displayed. If the accounting code is invalid,
the Accounting Classification Table pop-up screen is

displayed. Point and shoot the correct code to the AB C

D E field.

If the AC code does not match with the accounting line,
the error messadavalid AC (Accounting Line) Or Ac-
counting Class Xs displayed.

Distribution % (numeric field; 3 positionsKey

in the percent of distribution if you key ¥for any ac-
counting line in the Requisition Data section. The total
of all accounting lines marked must be 100%.

After you complete the three sections of the AD—633
(Document ldentification, Requisition Data and Ac-
counting Classification), the messagéfrite The
Changes To Disk? ...Ok Candsl displayed withOk

move to the Browse function on the function menu bar
and press [Enter]. The Header scr@/gure 15) is dis-
played.

* To select a header record, move up or down to the re-
cord and press [Enter]. The selected record is displayed.

r=Note: The status line at the bottom of the screen indi-
cates the module, the header record number, the delete
status, and the amount of free space for the module you
are currently viewing. The symbsbof> indicates the
beginning of the filexy

* To delete a header record, move up or down to the re-
cord and press [Enter]. The record you selected is dis-
played.Press [Del]. The messagee you Sure You Want
To Delete This AD-633 Record...Ok Cariselisplayed
with Ok highlighted. Press [Enter]. The message-
leted> is displayed at the bottom of the screen.

e

Press mg,r%/v rowsg%'ﬁ A[ﬂ@& documents.

HEADER
REQ ER DATE DIC RIC M SUP AD SIG FUND HDR CT
1234 1316 A01 GAO c 00
1234 1317 A0A | GNO c 00
1234 1317 A42 GFO 12345 L 00
1234 1338 DOD | GBO c 00
1234 1342 AO1 GAO 4 678900 C 00
1234 1342 AO1 GAO 0 FDC L B 00
4 [»
Fl1-Help PgDn-Doc PgUp-Req —Next Red Previous Rcd Del-Delete Esc-Exit
EADER Rec No 1/6 <bof> r View: Entire file

Figure 15. Header screen
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r=Note: Once you move to another record, the messagepress [Enter]. The Print menu pop{&mure 16) is dis-
<Deleted> is no longer displayeth played with Select AD-633(s) To Print highlighted.

* To reactivate a deleted record, press [Del] a secondpress [Enter]. _ o
time. The messagAre You Sure You Want To Recall This The AD-633 Selection menu scre@igure 17) is dis-

AD-633 Record...Ok Cancisldisplayed wittOk high- played with function selections at the bottom of the
lighted. Press [Enter]. The messag@eleted> disap- screen.
pears.

* To select the AD—633(s) you want to print, keyjn
* To cancel the delete, move to the Cancel prompt andN, R, or X in the Y/N column. Codes are described be-
press [Enter]. low:

Editing an AD-633 RecordAt the AD-633 screen, Y = Select
move to the Edit function on the function menu bar and N = Ignore
press [Enter]. Page up (PgUp) or page down (PgDn) to R = Select Rest
select the section (Document Identification, Requisition X = Ignore Rest
Data, or Accounting Classification) in which you want

to make changes or additions r=Note: If there is an error on any AD-633(s), an error

i _ . message is displayed undee Print column. Access the
=Note: Records are locked to a single user during edit- gg;t option to make any necessary corrections before

ing.=y printing. Ifthe AD—633 is printed before the error is cor-
* To select the record to be edited, press [Tab] or [Shift] rected, the messaggror In Documenis displayed on
+ [Tab]. Key in the changes or additions. the bottom of the AD—633 in the signature block. This

brings the error to the attention of the authorizing offi-
* To save the changes or additions you have just madecial.<y
press [Ctrl] + [W]. The messaddiease Wait For Final
Checkis displayed. * To return to the Print menu pop-up, press [Esc]. Move

to Print Selected AD—633 d Enter]. The Li
If there are no errors, the change is made. You are nowo rint Selecte (8) and press [Enter]. The Line

. .~ 'menu pop-ugFigure 18) is displayed with Full AD-633
ready to edit another record or choose another funcUon.With Lines highlighted. Select the style in which you

wantthe AD-633 to be printedull linesor simple lines.
Printing an AD-633 RecordAt the AD-633 screen, (SeeExhibit 2 for a sample AD-633 printed with full
move to the Print function on the function menu bar and lines.)

Add Browse Edi l
Press Enter to Prin Select AD-633(s) To Print

Print Selected AD-633(s) ——

TION
PROJ REQ-DEL
DIC RIC M-S REQ-ER DATE ADDRESSCD CD DIST PRIOR DATE AWNIT
A01 GAO 120001 1359 C WQ 15 90
REQUISITION DATA
SERIAL FSN ISS  QTY PRICE ADV OoC AC
0001 567435674567357 EA 3 5.95 21 1 1
0002 841532145732190 EA i 399 1 1
ACCOUNTING CLASSIFICATION
ACCT; LINE A B C D E DISTRIBUTION %
% 29967400 A4WY 0014
Fl1-Help PgDn—-Req PgUp-Acc i —Next Red 1Previous Rcd Del-Delete ESC-Exit

HEADER Rec No 2/2 View: Entire file

Figure 16. Print menu pop-up
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HEADER Rec No 2/2

View: Entire file

Figure 17. AD-633 Selection menu

AD-633 PRINT SELECTION LIST
Y PRINT DIC RIC M REQ DATE SUP SIG FUND DIST
N DATE ID ID S _ER ADD
12/07/94 ROA GFO O [12000f 4341 C VQ

Y AOl1 [GFO O] 120001 4321 C |wWQ

| ACCOUNTING CLASSIFICATION
ACCT. LINE A B C D E DISTRIBUTION %
é 59967400 A4WY 0014
Y — Select N — Ignore R — Selct Rest X —Ignore Rest Esc—Exit

Figure 18.
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F1-Help

PgDn—-Req PgUp-Acc
HEADER Rec No 1/2

Add_ Browse Edit Print
Press Enter to Print AD—633
FULL AD—633 WITH LINES s
DIC RIC M-S RH |JUST SIMPLE LINE AD-633 REPORT | I
AO01 GAO 12
REQUISITION DATA
SERIAL FSN ISS QTY
0001 0 0.00
0 0.00
ACCOUNTING CLASSIFICATION
ACCTé LINE A C D E DISTRIBUTION %

i —Next Red T—Previous Rcd

Line Menu pop-up

View: Entire file

Del-Delete ESC-Exit
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Press [Enter]. The Report Settings Mé&Rigure 19) is If you selected File, the messa8end The Output To
displayed with Destination of Report highlighted. Press File... is displayed. Key in the name of the file and press
[Enter]. The Select Destination pop-ugigure 19) is [Enter].
displayed.

After the report is printed, the mess&gport Complete

o is displayed. P key t tinue.
Move to the selected destination and press [Enter]. TheIS Isplaye ress any key fo continue

cursor moves to _the_Report Settings menu with Destina-, To check the status of any document, press [Esc] to
tion of Report highlighted. Move to Print the Report. return to the Print menu pop-up screen with Print Se-
Press [Enter]. lected AD-633(s) highlighted. Move to Select

AD-633(s) to Print and press [Enter]. The AD-633 Se-
If you selected Screen, the report is displayed on thelection menu screen is displayed. The statuiseofiocu-

screen. ment is displayed under the Print column. If the docu-
ment was printed, the date it was printed is displayed in
this column.

If you selected Printer, the mess&gt The Printer To

The Top Of The Page displayed. Press any key to con- r=Note: If you escape while the table is being printed,
tinue. If there are any printer problems, the error mes- the Select a Command screen is displayed. This allows
sagePrinter Problemsis displayed. Check the printer, you to resume the report, back up one page and resume,
then press any key to continue. or cancel the repotty

Add_ Browse Edit Print

Press Enter to Print AD-633

DOCUMENT IDENTIFICATION

DIC RIC M-S REQ-ER SUP SIG FUND BROS brior  TDAYETAG  UN
A0l GAO 120001 13 Report Settings Menu 15 90
Destination of report
SERIAL FSN Print the report ADV oC AC
0001 | 1234L.123S T T T | | 1 | 1

Select destination
ACCOUNTING Screen

ACCT, LINE A B C Printer DISTRIBUTION %
é File
12345A
Fl1-Help PgDn-Req PgUp-Acc i —Next Red T—Previous Rcd Del-Delete ESC-Exit

HEADER Rec No 1/2 View: Entire file

Figure 19. Report Settings Menu
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Utilities is displayed. Files are automatically reindexed and no

further message is displayed.
Utilities isthe second option on the Access Level 1 main
menu bar. This option is used to reindex files, pack all Packing All Files At the Utilities menu, move to Pack
files, modify the printer configuration, view a text file, All Files and press [Enter]. The messd&grmanently
delete aransmitted file, backup files to floppy, and view Remove All Records Marked For Deletion...Ok Cancel
disk directories. is displayed withOk highlighted.

To select this option, move to Utilities on the main menu
bar and press [Enter]. The Utilities mefigure 20) is
displayed with a list of functiong=Note: Reindex Files

is highlighted=y

* To pack all files, press [Enter]. Alternating messages
Packing FEDSXXXX.DBPpening FEDSXXXX.DBF
andBuilding FEDSXXXX Index.are displayed at the
bottom of the screen. After all records are packed, the
Below is a brief description of each function: ?essagﬁeports Is Already In US? As A Table Name
isplayed. Press any key to continue.
Reindex Files.Used to rearrange files in a sequential

* To cancel the pack, move to the Cancel prompt and
manner.

press [Enter].
Pack All Files. Used to permanently remove all

AD-633 records previously marked for deletion. Changing the Printer Configuration At the Utilities
Printer Configuration. Used to delete, add, send, or menu, move to Printer Configuration and press [Enter].
edit type styles. The Printer tablgFigure 21) is displayed with function

View A Text File. Used to view any transmit text file. selections at the battom of the screen.

Delete Xmit File. Used to delete a file that has been ¢ To edit a type style, move to the type style and key in
transmitted. After successful transmission of an any changes you want to make. Press [Enter].
AD-633 file has been confirmed, the file should be de-
leted to allow for any possible changes, followups, or
cancellations. If the transmitted file is not deleted, a se-
curity problem may exist. Anyone would be able to ac- ¢ To delete a type style, move to the type style and press
cess the transmit file. [Del]l. The messageMark This Record For Dele-
tion...Ok Cancels displayed withOk highlighted. To
delete, press [Enter].

* To add a new type style to the Printer table, press
[Ins]. Key in the new type style.

Backup Files To Floppy. Used to backup files to a
floppy disk.

* To send a type style to print, move to the type style
and press [Alt]+[S]. The messa8end A Test String To
Following are instructions for using these functions: The Printer...Ok Canceis displayed withOk high-
lighted. To send a test string, press [Enter]. To cancel the
send, move to the Cangalompt and press [Enter].

Disk Directories. Used to view a list of files on disk.

Reindexing Files At the Utilities menu, with Reindex
Files highlighted, press [Enter]. The messRgelndex
Is About TdStart...Ok Cancek displayed wittOk high- * To export records to another printer table, press
lighted. Press [Enter]. The messagading Dictionary [AIt]+[X].

AD-633 UTILITIES
Press Enter for Utilities to support this application

Reindex files

Pack all files

Printer Configuration
View a text file
Delete Xmit file
Backup files to floppy
Disk directories

L DICT Rec No 11/18 View: Entire file

Figure 20. Utilities menu
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Viewing A Text File At the Utilities menu, move to  The messagBlace Floppy Disk #1 In Drive A: Ok Can-
View A Text File and press [Enter]. The messkie To cel is displayed wittOk highlighted.

View... is displayed with a box in the middle of the L .
screen. Key in the drive, directory, and the name of the Place a floppy disk in drive A and press [Enter]. The

file in the File to View box and press [Enter]. The text messagélext, Inspecting The Disk You Have Placed In

file is displayed. If the file is not available, the message Drive A:---—-WARNING----- All Files Will Be Removed

; ; And Overwritten By The Backup Filés displayed.
Text File Not In The C t Path displayed. P . .
k2§ tol (?on?inune € Lurent Fai dispiayed. Fress any Press any key to continue. The mesdagee And Path

To Read...Als displayed. Press [Enter]. The list of files
names is displayed along with the size, date, and time.
Press [Enter]. The messafelete These Files? Ok
Cancelis displayed wittOk highlighted. Press [Enter]

to delete the files. The messd@jease Wait, Removing

Deleting Xmit File At the Utilities menu, move to De-
lete Xmit File and press [Enter]. Thgive And Path To
Read...message automatically displays f&FEDSX-
MIT.DAT file. You can enter this file or type over with = V==t X
the file name you are currently using. The selected file is F!Ies is displayed. Press [En_ter]._ Th_e messagpying
displayed. The messadee You Sure You Want To De- File FEDSXXXX.XXX To Drive i displayed.

lete This File?...0k Cancés displayed wittOk high- After backup is completed, the mess&peckup Suc-
lighted. cessfully Completeis displayed. Press any key to con-
tinue.
* To delete the transmitted file, press [Enter].
Viewing Disk Directories.At the Utilities menu with
* To cancel the delete, move to the Cancel prompt andy;q Directories highlighted, press [Enter]. The mes-

press [Enter]. If there are no files found, the mesBlge  g546prive And Path To Read...C:\FEDS displayed.
Files(s) Found In That Patis displayed. Press any key  pregs [Enter] to view the files on drive C or change to
to continue. another disk drive and press [Enter]. The list of file

. : _ names is displayed along with the size, date, and time.
Making Backup Files To FloppyAt the Utilities menu

with Backup Files To Floppy highlighted, press [Enter]. Press [Esc] twice to return to the Utilities menu.

AD-633 UTILITIES ) o
Press Enter for Utilities to support this application

Printer Codes Table
Type Style Chr 1 Chr 2 Chr 3 Chr 4 Chr 5

6 lines per inch 27 50 0 0 0 0
8 lines per inch 27 48 0 0 0 0
Ascii print mode 27 36 0 0 0 0
Boldface off 27 72 0 0 0 0
Boldface on 27 71 0 0 0 0
Compressed 15 0 0 0 0 0
Eject page 12 0 0 0 0 0
Elite . 27 78 0 0 0 0
Graphics print mode 27 35 0 0 0 0
Greek print mode 27 38 0 0 0 0
Incremental mode 0 0 0 0 0 0
Itallcs off 27 7 72 8 8 8
Italics on 27 Y4 71

Logical print mode 27 93 0 0 0 0
NLQ off 27 120 48 0 0 0
NLQ on 27 120 48 0 0 0
Pica 18 0 0 0 0 0
Proportional 27 80 0 0 0 0
(]

ress <F1> for help View: Entire file 74k free

Figure 21. Printer Codes Table
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Creating Transmit Files
(Access Level 2)

Access Level 2 allows the user to create a transmit file of AD—633 records. It also
allows users to perform all functions of Access Level 1.
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PC-FEDS Main Menu (Access Level 2) AD-633 (creating a transmit file)

: Instructions for entering, viewing, changing, deleting,
FEDS, the PC-FEDS main menu o
and printing AD—633 data are found under Access Lev-

el 1. Following are instructions for creating transmit
files:

After you access PC—
(Figure 22) is displayed showing the main menu bar
with two options.

Following is a brief description of each option: ) L
Creating a Transmit File of an AD-633 Recorét the

PC-FEDS main menu, move to the AD—633 option and
press [Enter]. The AD-633 scre@Figure 23) is dis-
played with the function menu bar at the top.

AD-633.Used to enter, view, change, delete, print
or create a transmit file of AD—633 data.

Utilities. Used to reindex files, pack all files,

modify the printer configuration, view a text file, delete * To select the transmit function, move to Xmit and
a transmitted file, backup files to floppy, restore files press [Enter] or key in the first letter of the option name;
from floppy, and view disk directories. i.e., X (Xmit).

1
Ah‘SS UTILITIES
Press Enter to Add, Edit, Browse, Print, Xmit on AD-633's

Figure 22. PC-FEDS main menu

PreAsngntg’r?gv /§8d a%gi/tv ABr—I%3 docun%(gplitt. Pack

DOCUMENT IDENTIFICATION Adding...
pic RIC M-s REQ-eR DATE ADBReSEZD "YBB iR prior FEBAE ac |UniT

REQUISITION DATA

ACCOUNTING CLASSIFICATION
ACCT, LINE A B C D B DISTRIBUTION %

Fl-Help PgDn-Req PgUp-Acc —Next Red T—Previous Rcd Del-Delete ESC-Exit
HEADER EMPTY View: Entire file 15k free

Figure 23. AD-633 screen
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The Xmit menu pop-ugFigure 24) is displayed with Create Xmit Fileis displayed. Press any key to con-
Select AD-633(s) To Xmit highlighted. Press [Enter]. tinue=y
The AD-633 Selection screen is displayed with func-

tion selections at the bottom of the screen. * To return to the Xmit menu pop-up, press [Esc]. Se-

lect one of the following@Create Xmit file options and

* To select the AD—633(s) you want to transmit, key in press [Enter]:

Y,N, R, orX in the Y/N column. Codes are described be- ~ Create a TEST Xmit file
low: Create a PROD Xmit file

Create a Xmit file w/o JCL

Y = Select

N = Ignore The User ID pop-ugFigure 25) is displayed.

R = Select Rest Respond to the prompts as follows:

X = Ignore Rest UserID. Key in your NFC mainframe ID and press
[Enter].

r=Note: A date should appear in the Print Date column of ) .
the screen indicating that this AD-633 has been printed. Password.Key in your NFC mainframe password

If the AD—633 has not been printed, the messije and press [Enter]. (Your password is not displayed on
Record Has Not Been Printesd displayed. Press any the screen.)

key to continue. Escape to the Print option to print the The messagks This Corect'Y/N'?is displayed. Key in
record before continuing with transmission. If you at- Y if it is correct. If not, reenter the user ID and/or pass-
tempt to transmit without selecting a record, the mes- word as necessary. The messBigase Wait, Creating
sageAt Least One (1) Record Must Be Selected To Xmit File is momentarily displayed.

Add_ Browse Edit Print__ Xmit
Press Enter to Transmit A Select AD-633(s) To Xmit
Create a TEST Xmit file
Create a PROD Xmit file POJ REQD_DEL
DIC RIC M-S REQ-ER [[| Create a Xmit file w/o JCL T PRIOR ATE WRGT
A01 GAO 120001 1 || Xmit Set Up 15 90
SERIAL FSN ISS  QTY PRICE ADV OoC AC
0001 1234L123SSX | kT | 1 | 0.00 |1 |1

ACCOUNTING CLASSIFICEATION

ACCT, LINE DISTRIBUTION %
) H067480 Aswy 00T4 0
3
Fl-Help PgDn-Doc PgUp-Req i—Next Rcd T—Previous Rcd Del-Delete ESC-Exit

EADER Rec No 2/2 View: Entire file

Figure 24. XMIT menu pop-up

Add_ Browse Edit Print Xmit
Press Enter to Transmit AD—633.

DOCUMENT IDENTIFICATION
SUP _ SIG, _ FUND PROJ RE%—DEL
DIC RIC M-S REQ-ER DATE ADDRESSCD CD DIST PRIOR ATE AG NIT
A0l GAO 120001 1359 C WQ 15 90
REQUISITION DATA
SERIAL FSN ISS QTY PRICE ADV oC AC
0001 1234L UserlD [[1 | 2
Password :
[Esc] to Quit
ACCT, LINE DISTRIBUTION %
% 2%967480 AAWY 00?4 D E 0
3

Del-Delete ESC-Exit

Fl-Help PgDn-Req PgUp-Acc i—Next Rcd T—Previous Rcd

Figure 25. User ID pop-up
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The messag€reate Transmit File On Drive A:?...0k FEDSTRIP Setup Tablgrigure 26) is displayed with
Cancelis displayed wittOk highlighted. the cursor positioned at the NFC RJE Terminal ID.

* To create a transmit file on drive A, press [Enter]. The Respond to the prompts as follows:

messag&reation Of Transmit File A.FEDSXMIT.DAT NFC RJE Terminal ID (alphanumeric field;
Successfuls displayed indicating that the creation of 16 positions) Key in your RJE terminal ID and press
the transmit file was successful. Press any key to contin-[Enter].

ue- r=Note: The RJE terminal ID is maintained in the FED-

=Note: If there is a problem with the floppy drive, the STRIP Setup Table from transmission to transmis-
messagé Drive Is Not Aailable is displayed. Enter the  gjon=y
diskette in drive A or contact individual(s) with Access

Level 3 authority for further assistanee. Drive Destination for Transmit File. A is the
default drive destination for your transmit file. If you

After the transmit file is created, the mess&jease  need tause another drive, key in the drive to use in creat-
Wait, Deleting Temporary Fileis displayed. ing the transmit file and press [Enter].

Verify creation of the transmit file by accessing the The messageSave This Information As SETUP

AD-633 Selection screen. The Print Date column Data..Ok Cancelis displayed withOk highlighted.
should indicateXmit'd. Press [Enter]. The setup data is now established.

r=Note: The Print Date column should indic@@/99/99 ¢ To cancel the setup, move to the Cancel prompt and
for test transmissionss press [Enter].

After each transmission, a transmission report should be
printed at your location. If the totals in the transmission

Following are instructions for establishing the Remote frailer record are equal to the totals computed from
Job Entry (RJE) terminal ID and the drive to be used for details, the FEDSTRIP AD-633 Transmission Report
the transmit file. (in balance)(Exhibit 3) is printed. If the totals in the

transmission trailer record are not equal to the totals
* To return to the Xmit menu pop-up, press [Esc]. computed from details, the FEDSTRIP AD-633 Trans-
Move to the Xmit Set Up option and press [Enter]. The mission Reporfout of balance)Exhibit 4) is printed.

The transmit file is now ready to be sent to NFC.

PERSONAL COMPUTER PC-FEDSTRIP DATA ENTRY PROGRAM (PC-FEDS)
DATE: 12/14/94 FEDSTRIP SETUP TABLE TIME: XX:XX:XX

NFC RJE Terminal ID:
Drive Destination for Transmit File: A

=]

[ESC ] - exit

Figure 26. FEDSTRIP Setup Table
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Utilities dex Is About To Start...Ok Candggldisplayed wittOk

highlighted. Press [Enter]. The messagading Dic-
Utilities isthe second option on the Access Level 2 main tionary is displayed. Files are automatically reindexed
menu bar. This option is used to reindex files, pack all and no further message is displayed.
files, modify the printer configuration, view a text file,
delete a transmitted file, backup files from floppy, Packing All Files At the Utilities menu, move to Pack

restore files to floppy, and view disk directories. All Files and press [Enter]. The messdag@manently

] ) . ) Remove All Records Marked For Deletion...Ok Cancel
To select this option, move to Utilities on the main menu js gisplayed witrOk highlighted.

bar and press [Enter]. The Utilities mefigure 27) is

displayed with a list of functiong=Note: Reindex files e To pack all fi|esl press [Enter]. A|ternating messages
is highlighted= Packing FEDSXXXX.DBPpening FEDSXXXX.DBF
andBuilding FEDSXXXX Indeare displayed at the bot-
tom of the screen. After all records are packed, the mes-
Reindex Files.Used to rearrange files in a sequential sageReport Is Already In Use As A Table Naisidis-

Below is a brief description of each function:

manner. played. Press any key to continue.
Pack All Files. Used to permanently remove all * To cancel the pack, move to the Cancel prompt and
AD-633 records previously marked for deletion. press [Enter].

Printer Configuration. Used to delete, add, send, or

edit type styles. Changing the Printer Configuration At the Utilities

menu, move to Printer Configuration and press [Enter].

View A Text File. Used to view any transmit text file. ~ The Printer tablgFigure 21) is displayed with function

o ) selections at the bottom of the screen.
Delete Xmit File. Used to delete a file that has been

transmitted. After successful transmission of an « To edit a type style, move to the type style and key in
AD-633 file has been Conﬁrmed, the file should be de- any Changes you want to make. Press [Enter]_

leted to allow for any possible changes, followups, or )
cancellations. If the transmitted file is not deleted, a se-* T0 add a new type style to the Printer table, press

curity problem may exist. Anyone would be able to ac- [InS]- Key in the new type style.

cess the transmit file. + To delete a type style, move to the type style and press
[Del]l. The messageMark This Record For Dele-
tion...Ok Cancels displayed withOk highlighted. To
delete, press [Enter].

Backup Files To Floppy. Used to backup files to a
floppy disk.

Restore From Floppy. Used to restore files from a

floppy disk. * To send a type style to print, move to the type style

and press [Alt]+[S]. The messa8end A Test String To

Disk Directories. Used to view a list of files on disk. =~ The Printer...Ok Canceis displayed withOk high-
lighted. To send a test string, press [Enter]. To cancel the

Following are instructions for using these functions: send, move to the Cangaiompt and press [Enter].

Reindexing All Files At the Utilities menu with Rein- ¢ To export records to another printer table, press
dex Files highlighted, press [Enter]. The mes$gidn- [AI]+[X].

AD-633 UTILITIES
Press Enter for Utilities to support this application

Reindex files

Pack all files

Printer Configuration
View a text file
Delete Xmit file
Backup files to floppy
Restore from floppy
Disk directories

|_DICT Rec No 11/18 View: Entire file |

Figure 27. Utilities menu
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Viewing A Text File At the Utilities menu, move to
View A Text File and press [Enter]. The messkie To
View... is displayed with a box in the middle of the

Title VI
Chapter 7
Section 9

Press any key to continue. The mesdagee And Path
To Read...Als displayed. Press [Enter]. The list of files
names is displayed along with the size, date, and time.

screen. Key in the drive, directory, and the name of the Press [Enter]. The messa@elete These Files? Ok

file in the File to View box and press [Enter]. The text

Cancelis displayed wittOk highlighted. Press [Enter]

file is displayed. If the file is not available, the message to delete the files. The messdgjease Wait, Removing

Text File Not In The Current Path displayed. Press any
key to continue.

Deleting Xmit File At the Utilities menu, move to De-
lete Xmit File and press [Enter]. Thegive And Path To
Read...message automatically displays f&FEDSX-
MIT.DAT file. You can enter this file or type over with

Files is displayed. Press [Enter]. The messaggying
File FEDSXXXX.XXX To Drive & displayed.

After backup is completed, the mess&pckup Suc-
cessfully Completeid displayed. Press any key to con-
tinue.

the file name you are currently using. The selected file is Restoring Files From Floppy.At the Utilities menu

displayed. The messadee You Sure You Want To De-
lete This File?...0k Cancét displayed withOk high-
lighted.

* To delete the transmitted file, press [Enter].

with Restore From Floppy highlighted, press [Enter].
The messagBlace FloppyDisk #1 In Drive A: Ok Can-
cel is displayed wittOk highlighted.

Place a floppy disk in drive A and press [Enter]. The
messagdRestore From Disk Dated XX/XX/XX Ok Can-

* To cancel the delete, move to the Cancel prompt andcel is displayed witfOk highlighted. Press [Enter]. The
press [Enter]. If there are no files found, the messagemessag®estoring File FEDSXXXX.XXX displayed.

No Files(s) Found In That Patis displayed. Press
any key to continue.

Making Backup Files To FloppyAt the Utilities menu
with Backup Files To Floppy highlighted, press [Enter].
The messagBlace Floppy Disk #1 In Drive A: Ok Can-
cel is displayed wittOk highlighted.

Place a floppy disk in drive A and press [Enter]. The
messagdext, Inspecting The Disk You Have Placed In
Drive A:-----WARNING----- All Files Will Be Removed
And Overwritten By The Backup Filés displayed.

After all files are restored, the system automatically
returns to the Utilities menu.

Viewing Disk Directories.At the Utilities menu with
Disk Directories highlighted, press [Enter]. The mes-
sageDrive And Path To Read...C:\\FEDS displayed.
Press [Enter] to view the files on drive C or change to
another disk drive and press [Enter]. The list of file
names is displayed along with the size, date, and time.

Press [Esc] twice to return to the Utilities menu.
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Maintaining PC-FEDS
(Access Level 3)

Access Level 3 allows the user to establish user ID’s in the Users option on the main
menu and then to establish the valid accounting codes and requisition numbers in the
Tables option on the main menu. These functions must be performed before any
AD-633 data can be entered into PC—FEDS. Access Level 3 also allows the user to
perform all functions of Access Levels 1 and 2.

Title VI
Chapter 7
Section 9

37



Title VI Systems Access Manual
Chapter 7 Procurement and Other Payments
Section 9 Personal Computer FEDSTRIP System

38



Systems Access Manual Title VI

Procurement and Other Payments Chapter 7
Personal Computer FEDSTRIP System Section 9
PC-FEDS Main Menu (Access Level 3) Tables Used to maintain PC-FEDS tables. These

tables are used to validate the AD—-633 data entered.

After you access PC-FEDS, the PC—FEDS main menu[3] Utilities. Used to reindex files, pack all files,

(Figure 28) is displayed showing the main menu bar modify the printer configuration, view a text file, delete
with four options. a transmitted file, backup files to floppy, restore files

from floppy, and view disk directories. Instructions for
using the Utilities option are covered under Access Lev-

Following is a brief description of each option: els 1 and 2.

ADG33. Used to enter, view, change, delete, print, elIJeStZrZ SseerdltD()/F():;zsi\tsér((:jhragcgoera\lnew, locate, print,

or create a transmit file of AD—633 data. Instructions for

entering AD—633 data are covered under Access LevelTo select an option, move to the option and press [En-
1. Instructions for creating a transmit file of AD—633 ter]. The following pages provide instructions for se-

data are covered under Access Level 2. lecting and using Users and Tables.

A33 TA UTILIT USERS

Press Enter to Add, Edit, Browse, Print, Xmit on AD-633's

Figure 28. PC—FEDS main menu
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Users Respond to the prompts as follows:

Users ighe fourth option on the main menu bar. This op- User ID. Key in the PC-FEDS user ID and press
tion is used to enter, change, view, locate, print, and de-[Enter].

lete user ID’s and/or passwords. )
Last Name.Key in the user’s last name and press
To select this option, move to Users on the main menul[Enter].

bar and press [Enter]. The Authorization Administra-
tion Table scree(Figure 29) is displayed with the func-
tion menu bar at the toprNote: The cursor is automati-
cally positioned at the Add functicny

First Name. Key in the user’s first name and press
[Enter].

Access LevelKey in the user’s access level and

Below is a brief description of each function: press [Enter]

r=Note: If the access level is invalid (i.e., blank or other
Add. Used to add a new user ID, password, name, or aCthan 1, 2, or 3), the error mess#geess Level Is Blank

_ Key in the correct access level and press [Enter].
Edit. Used to change a user ID, password, hame, or ac-

cess level. Password. Key in the PC-FEDS password and

press [Enter]. (The user password is not displayed on the
Browse. Used to view and/or delete a user ID, password, screen.)
name, or access level.

After keying in all the required data, the messadd
Find. Used to locate and/or delete a user ID, password, This Record To The File?...Ok Cancetisplayed with
name or access level. Ok highlighted.

Print. Used to print the Authorization Administration * To add the record, press [Enter].

Table.  To cancel the add, move to the Cancel prompt and

Enter].
Pack. Used to remove all deleted records from the Au- press [Enter]

thorization Administration Table. If you try to add a duplicate record, the messHuys Re-

cord Already Exists. Try Another Keglife is displayed.
Following are instructions for using these functions:

Editing a Record in the able. At the Authorization Ad-
Adding aRecord to the able. At the Authorization Ad- ministration Table screen, move to the Edit function and
ministration Table screen, with the cursor positioned at press [Enter]. Locate the record you want to change by
the Add function, press [Enter]. The cursor is positioned using the Browse or Find functions. Key in any changes
at theUser ID prompt. you want to make and press [Enter].

Add Edit Browse Find Print Pack

Press Enter to Add a record to table.
PERSONAL COMPUTER ** FEDSTRIP DATA ENTRY PROGRAM (PC-FEDS)

DATE: XX/XX/XX AUTHORIZATION ADMINISTRATION TABLE TIME: XX:XX:XX

userD: [1] NFoo1 PASSWOREE]
LAST NAME: [2] STANDARD PASSWORD

FIRST NAME: [3]] FROM NFC FOR SETUP
AccEess LEVELE4] 3

F1 - Help —J,Next Record — Prdvious Record Del — Delete Esc — Exit

SYS Rec No 1/1 View: Entire file 19k free

Figure 29. Authorization Administration Table screen
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After making all changes, the messag&ite The r=Note: Instructions for deleting a record undkénd are

Changes To Disk?...0k Cancial displayed withOk the same as those found un8eowse<

highlighted. To edit, press [Enter].

Printing the Authorization Administration Table At

the Authorization Administration Table screen, move to

the Print function and press [Enter]. The Report Settings

* To cancel the edit, move to the Canpedmpt and Menu is displayed with Destination of Report high-

press [Enter]. lighted. Press [Enter]. The Select Destination pop-up is
displayed.

r=Note: Records are locked to a single user during edit-
ing.=1

Browsing the Authorization Administration TableAt

the Authorization Administration Table screen, move to
the Browse function and press [Enter]. The SYS table is
displayed with a list of all user ID records.

Move to the selected destination: Screen, Printd¥iler
and press [Enter].

The cursor moves to the Report Settings Menu with Des-
* To view a record, move to the record in the SYS table tination of Report highlighted. Move to Print the Report
and press [Enter]. The record is displayed. and press [Enter]. The messd@eparing Report..is
displayed at the bottom of the screen.
* To delete a record, move to the record in the SYS
table and press [Enter]. The record you selected is dis-If you selected Screen as the destination of report, the
played. Press [Del]l. The messadeelete This report is displayed on the screen.
Record?...0k Cancé$ displayed wittOk highlighted.
Press [Enter]. The messagBeleted> is displayed at  |f you selected Printer, the mess&gt The Printer To
the bottom of the screen. The Top Of The Pags displayed. Press any key to con-

tinue.
r=Note: Once you move to another record, the message

<Deleted>is no longer displayesh If you selected File, the messa8end The Output To

File... is displayed. Key in the name of the file. Press

* To reactivate a deleted record, press [Del] a Second[Enter].

time. The messageDeleted> disappears.

Packing RecordsAt the Authorization Administration
Table screen, move to the Pack function and press [En-
ter]. The messag®emove All Records Marked For
Deletion...Ok Cancek displayed witfOk highlighted.

* To cancel the delete, move to the Camprempt and
press [Enter].

Finding a Record At the Authorization Administration
Table screen, move to the Find function and press [En-
ter]. The messag®earch FolUser IDis displayed with ~ * To delete all records, press [Enter].

a box in the middle of the screen. Key in the record to be

located in the User ID box. If the record is not found, the * To cancel the pack, move to the Cancel prompt and
messageXXXXX Not Found In SYiS displayed. press [Enter].
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Tables automatically returns to the main menu screen to select

the Tables option.

Tables is the second option on the main menu bar. ThisAfter our agency’s valid accounting codes are added
option is used to maintain the PC—FEDS tables. Eight y gency 9

. B . and you attempt to add AD—633 data, the mesBage
tables are used to validate the AD—633 data keyed in byquisit Numbers Table Is Empi displayed. Press any
the users. . .

key to continue. Then the system automatically returns
_ _ _ to the main menu screen. Follow the Tables option in-
To select this option, move to Tables on the main menustructions again to add your agency’s valid requisition
bar and press [Enter]. The Tables Maintenance screemumbers.
(Figure 30) is displayed with a pull-down list of the
eight PC—FEDS tables. The other tables already have valid codes provided by

the program and are only updated/changed by individu-
The initial Accounting Code and Requisit Numbers @IS With Access Level 3 authority in accordance with

Tables that are built into PC-FEDS during installation GSA regulations.
contain no entries. The Accounting Code and Requisit
Numbers Tables must be customized for your agency by* 10 select a table, move up or down to the table and

adding your agency’s valid accounting codes and requi- Press [Enter]. The FEDSTRIP table screen is displayed
sition numbers, respectively. with the function menu bar at the the top.

(SeeFigure 3} for an example of the function menu

bar.
If you attempt to add AD—633 data before accounting )
codes are input, thmessagéccounting Table Is Empty  The following pages provide instructions for selecting
is displayed. Press any key to continue. Then the systerrand using each table.

AD-633 TABLES UTILITIES USERS
Press Enter for Tables Maintenance

ACCOUNTING CODE
DOC-ID CODE
ROUTING-ID CODE
PRIORITY CODE
ADVICE CODE
OBJECT-CLASS CODE
UNIT-OF-ISSUE CODE
REQUISIT NUMBERS

View: Entire file

HELP Rec No 1/62

Figure 30. Tables Maintenance screen
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Accounting Code tioned under column A. Key in the accounting code un-

der the appropriate column(s) and press [Enter]. After
Accounting Code is the first option on the Tables menu. making all additions, the messagdd This Record To
This option is used by Level 3 users to enter, change,The File?...0k Canceé$ displayed wittOk highlighted.

view, locate, print, mass change, or delete accounting, 14 44q the accounting record to the table, press [En-
data, or set the fiscal year on any accounting records. ter]

To select this option, move to Accounting Code on the
Tables menu and press [Enter]. The Accounting Classi-
fication Table screerFigure 31) is displayed with a
function menu bar @he topg=Note: The cursor is auto-  |f you try to add a duplicate accounting record, rties-
matically positioned at the Add functien. sageThis Value Must Be Unique. The Value You Entered
Exists. Please Enter Another Value. Oksayisplayed.
Press [Enter] to add another accounting record.

* To cancel the add, move to the Cancel prompt and
press [Enter].

To select a function, move to the function and press [En-
ter] or enter the first letter of the option name; e=g.,
(Find). r=Note: Each accounting classification record can have
a maximum of 35 alphanumeric characters. Column
indicators (i.e., A, B, C, D, and E) are provided as a
Add. Used to add a new accounting code. guide when keying in accounting records.

Below is a brief description of each function:

Edit. Used to change an accounting code. Editing an Accounting Record At the Accounting
Classification Table screen, move to the Edit function
“and press [Enter]. Locate the accounting code you want
Find. Used to locate and/or delete an accounting code.t0 change by using the Browse or Find functions. Key in

any corrections to the accounting code and press [En-
Print. Used to print the Accounting Classification ter]. After making all changes, the messigete The

Browse. Used to view and/or delete an accounting code

Table. Changes To Disk?...0k Cancisl displayed withOk
. highlighted.
Mass Chg.Used to make mass changes to accounting ) _ )
codes. =Note: Records are locked to a single user during edit-
ing.=1

Pack. Used to permanently remove accounting records

previously marked for deletion. * To edit, press [Enter].

) ) * To cancel the edit, move to the Cancel prompt and
Set Fiscal.Used to set fiscal years and length of ac- press [Enter].

counting codes.

Browsing Accounting RecordsAt the Accounting
Classification Table screen, move to the Browse func-
tion and press [Enter].

Following are instructions for using these functions:

Adding an Accounting Record At the Accounting
Classification Table screen, with the cursor positioned ¢ To view a record, move to the record and press [En-
at the Add function, press [Enter]. The cursor is posi- ter]. The accounting record is displayed.

Add Edit Browse Find Print Mass Chg Pack Set Fiscal
Press Enter to Add a record to table.

AD - 633 ENTRY
FEDSTRIP ACCOUNTING CLASSIFICATION TABLES

1 6 16 24 28 35
A B C D E
Il } ol

59967400 A4WY 0014

F1-Help —Next Record TPrevious Record Del-Delete ESC—Exit
ACCOUNTING Ret No 1/2 View: Entire file 12Kfree

Figure 31. Accounting Classification Tables screen
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* To delete a record, move to the record and pressThe cursor moves to the Report Settings Menu with Des-
[Enter]. The messadeelete This Record?...0k Cancel tination of Report highlighted. Move to Print the Report
is displayed withOk highlighted. To delete, press [En- and press [Enter].

ter]. The messageDeleted> is displayed at the bottom

of the screen. If you selected Screen as the destination of report, the

messagdProcessing Completis displayed. Press any
=Note: Once you move to another record, the messagekey to continue. The report is displayed on the screen.

<Deleted>is no longer displayed If you selected Printer, the messa&gt The Printer To
The Top Of The Page displayed. Press any key to con-
tinue. The messaderocessing Completis displayed.
Press any key to continue.

* To reactivate a deleted record, press [Del] a second
time. The messageDeleted> disappears.

* To cancel the delete, move to the Camprempt and

press [Enter]. If you selected File, the messa8end The Output To

File... is displayed. Key in the name of the file. Press
[Enter]. The messagerocessing Compleis displayed.

Finding an Accounting Record At the Accounting  press any key to continue. The messBgport Com-
Classification Table screen, move to the Find function plete is displayed.

and press [Enter]. (This option is helpful when dealing
with very lengthy tables.) The mess&garch For Ac-
counting Classificatioris displayed with a box in the
middle of the screen. Key in the accounting code to be
located in the Accounting Classification box. If the ac-
counting code entered is not found in the tablentas-
sageXXXX Not Found In Accounting displayed. Press
any key to continue.

Mass Changing Accounting Recordat the Account-

ing Classification Table screen, move to the Mass Chg
function and press [Enter]. The Mass Chg Accounting
screen is displayed with a function menu bar at the top.
(SeeFigure 32for a sample of the screen after entries
are made.)

. . . r=Note: The cursor is positioned at the Add function.
r=Note: Instructions for deleting a record undkénd are

the same as those found un8eowse< Below is a brief description of each function:

. . — Add. Used to make mass additions to the Accounting
Printing the Accounting Classification TableAt the Classification Table.

Accounting Classification Table screen, move to the
Print function and press [Enter]. The Report Settings Delete.Used to delete accounting records from the Ac-
menu is displayed with Destination of Report high- counting Classification Table.

lighted. Press [Enter]. The Select Destination pop-up is

displayed. Recall. Used to recall deleted accounting records from

the Accounting Classification Table.

Move to the selected destination: Screen, Printdtiler Prompt. Used to indicate prompt or no prompt for each
and press [Enter]. change to the Accounting Classification Table.

Add Delete Recall Prompt )
Make mass additions based on the control string.

ACCOUNTING

Create New Entries for, Delete or Recall Matching Records With
These Numbers/Characters In The Indiczased Positions.

5 35
)f@@J@@é@d@@@@@é@@é@@é@@@@@@@@@@@@@
Create New Entries With These Numbers/Characters In The Indicated Positions.
Lleleleieleleleeieleleleleieleleielelelceicelceieielelcieiele)
ADDING

FOR

Changes will be made WITHOUT prompting.
7

ecords in file:

Figure 32. Mass Chg Accounting screen  (after entries)
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Following are instructions for using these functions. ¢ To select Prompt or No Prompt, press [Enter].

Adding Accounting RecordsAt the Mass Chg Ac-  If you select Prompt, the messedake The Indicated

counting screen, with the cursor positioned at the Add Additions?...Ok Cancels displayed withOk high-
function, press [Enter]. lighted. Press [Enter]. The accounting record is added.

The message is repeated for each accounting record that
matches the numbers/characters in the indicated posi-
tions.

Key in the numbers/characters in the indicated positions
for the accounting records you want to change on the
first line and press [Enter]. The mess&yeate New En-
tries With These Numbers/Characters In The Indicated
Positionsis displayed(SeeFigure 32). Key in the new  Packing Accounting RecordsAt the Accounting Clas-
numbers/characters in the indicated positions for the Sification Table screen, move to the Pack function and
accounting records you want to add. After completing Press [Enter]. The messaBemove All Records Marked
all the new entrieS, press [Enter]_ The mesﬁgees- For Deletion?...0k Cancab dlsplayed withOk hlgh-
sing Records X Of X. Press [Esc] To Quit Or P For No lighted.
Prompti_s_displayed as the changes are made. After alls T delete all records, press [Enter].
the additions are made for the matching records, the
messagélet Change To File Was X Recoisiglisplayed ~ * To cancel the pack, move to the Cancel prompt and
indicating the number of recorddded. Press any key to  Press [Enter].
continue.

Setting Fiscal Data on Accounting RecordAt the Ac-
Deleting Accounting RecordsAt the Mass Chg Ac-  counting Classification Table screen, move to Set Fiscal
counting screen, move to the Delete function and pressand press [Enter]. The Fiscal Year scrggigure 33) is
[Enter]. Key in the accounting records you want to de- displayed. Key in the first fiscal year position and press
lete. [Enter]. The cursor moves to the length for the first fis-

After deleting all the records, the messag Change  cal year accounting code. Key in the length and press

To File Was X Records displayed indicating the num-  [Enter]. The cursor moves to the second fiscal pear

ber of records deleted. Press any key to continue. tion. Key in the second fiscal year position and press
[Enter]. The cursor moves to length for the second fiscal

Recalling Accounting RecordsAt the Mass Chg Ac-  Year accounting code. Key in the length and press

counting screen, move to the Recall function and press[Enter]. For example, the accounting code for the first

[Enter]. Key in the accounting records you want to re- fiscal year ('94) begins in position 1 and contains 35
call. characters. The accounting code for the second fiscal

year ('95) begins in position 1 and contains 35 charac-

After recalling all the records, the messaigt Change ters

To File Was X Records displayed indicating the num-

ber of records recalled. Press any key to continue. After making the modifications to the fiscal year data,
the messageEstablish This Information As Fiscal

Prompting Accounting RecordsAt the Mass Chg Ac-  Data...Ok Cancels displayed withOk highlighted.

counting screen, move to the Prompt function and press, To set the fiscal data, press [Enter]

[Enter]. The messadgehanges Il Be Made Vith/With- ’ ’

out Promptingis displayed on the bottom left of the ¢ To cancel, move to the Cancel prompt and press [En-

screen. ter].

Add Edit Browse Find Print Mass Chg Pack Set Fiscal
Press Enter to Modify Fiscal year and length.

AD — 633 ENTRY
FISCAL YEAR ACCOUNTING CLASSIFICATION
1 5 10 15 20 25 30 35

- T L T S A A
Lergin or st Fiacal 12298983330838982828283pC0000CEEE
Sccondfiscalyedrpos  2303600000600000000000000EEEEEEER

Figure 33. Fiscal Year screen
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Document Identifier Code (Doc-ID Code) Record To The File?...0Ok Candsldisplayed withOk
highlighted.

Doc-ID Code is the second option on the Tables menu.
This option is used by Level 3 users to enter, change,
view, locate, print, or delete any document identifier ¢ To cancel the add, move to the Canmelmpt and
codes. press [Enter].

e To add the Doc-ID code to the table, press [Enter].

To select this option, move to Doc-ID Code on the If you try to add a duplicate code, the messapes
Tables menu and press [Enter]. The Document Identifi- Value Must Be Unique. The Value You Entered EXxists.
er Code Table screeffigure 34) is displayed with a  Please Enter Another Value. Okaydisplayed. Press
function menu bar dhe tops=Note: The cursor is auto-  [Enter] to add another Doc-ID code.

matically positioned at the Add functien.

Editing a Document Identifier CodeAt the Document
Identifier Code Table screen, move to the Edit function
and press [Enter]. Locate the document identifier code

To select a function, move to the function and press [En-
ter] or key in the first letter of the option name; ekg.,

Find).

( ) ) ) o ) you want to change by using the Browse or Find func-
Below is a brief description of each function: tions. Key in any corrections to the document identifier
Add. Used to add a new document identifier code. ~ code and/or its description and press [Enter]. Aftek-

. i . ing all changes, the messaWéite The Changes To
Edit. Used to change a document identifier code and/or b2 Ok Canceis displayed wittOk highlighted
its description. '
P . _ _ =Note: Records are locked to a single user during edit-
Browse. Used to view and/or delete a document identi- ing.=
fier code. )
. ) ~* To edit, press [Enter].
Find. Used to locate and/or delete a document identifier

code. * To change the edit, move to the Cancel prompt and

] ] - press [Enter].
Print. Used to print the Document Identifier Code

Table. Browsing Document ldentifier CodesAt the Docu-
Pack. Used to permanently remove document identifier ment Identifier Code Table screen, move to the Browse
codes previously marked for deletion. function and press [Enter].

* To view a code, move to the code and press [Enter].

Following are instructions for using these functions: The document identifier code is displayed.

* To delete a code, move to the code and press [Enter]
g The code you selected is displayed. Press [Del]. The
messageDelete This Record?...0k Candgldisplayed
with Ok highlighted. To delete, press [Enter]. The mes-
. sage<Deleted>is displayed at the bottom of the screen.

Adding a Document Identifier CodeAt the Document
Identifier Code Table screen, with the cursor positione
at the Add function, press [Enter]. The cursor is posi-
tioned at the DIC column. Key in the document identifi-
er code. The cursor is positioned at the Description co
umn. Key in the description of the code and press [En-r=Note: Once you move to another record, the message
ter]. After making the additions, the mess#gkl This <Deleted> is no longer displayeth

Add Edit Browse Find Print Pack
Press Enter to Add a record to table.

AD - 633 ENTRY
FEDSTRIP DOCUMENT IDENTIFIER CODE TABLE

DIC DESCRIPTION
AO1 Requisition 4 Shipment Oversea w — NSN

F1 - Help —|Next Record — Privious Record Del — Delete Esc — Exit
DOC_ID Rec No 1/64 View: Entire file 12Kfree

Figure 34. Document Identifier Code Table screen
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» To reactivate a deleted record, press [Del] a secondThe cursor moves to the Report Settings Menu with Des-
time. The messageDeleted> disappears. tination of Report highlighted. Move to Print the Report

e To cancel the delete, move to the Cancel prompt andand press [Enter].

press [Enter]. If you selected Screen as the destination of report, the
messagdProcessing Completis displayed. Press any

Finding a Document Identifier CodeAt the Document ey to continue. The report is displayed on the screen.
Identifier Code Table screen, move to the Find function

and press [Enter]. (This option is helpful when dealing If you selected Printer, the mess&gt The Printer To
with very lengthy tables.) The messag8earch For  The Top Of The Pags displayed. Press any key to con-
Document Identification Code displayed with &ox in tinue. The messaderocessing Completis displayed.
the middle of the screen. Key in the document identifier Press any key to continue.

code to be located in the Document Identifier Code box.

If the document identifier code entered is not found in If you selected File, the messagend The Output To

the table, the messade&X Not Found In Doc-10»s dis- File... is displayed. Key in the name of the file. Press
played. Press any key to continue. [Enter]. The messagerocessing Compleis displayed.

Press any key to continue. The messigport Com-
r=Note: Instructions for deleting a code undénd are pleteis displayed.

the same as those found un8eowse<

Packing Document Identifier Code#\t the Document
Printing the Document Identifier Code TableAt the Identifier Code Table screen, move to the Pack function
Document Identifier Code Table screen, move to the and press [Enter]. The messagemove All Records
Print function and press [Enter]. The Report Settings Marked For Deletion?...0Ok Cancil displayed witlDk
menu is displayed with Destination of Report high- highlighted.

lighted. Press [Enter]. The Select Destination pop-up is
displayed. * To delete all records, press [Enter].

Move to the selected destination: Screen, Printdtiler * To cancel the pack, move to the Carm@impt and
and press [Enter]. press [Enter].
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Routing Identifier Code (Routing-ID Code) * To cancel the add, move to the Canmelmpt and

press [Enter].

If you try to add a duplicate code, the messabes
Value Must Be Unique. The Value You Entered EXxists.
Please Enter Another Value. Okydisplayed. Press
[Enter] to add another Routing-ID code.

To select this option, move to Routing-ID Code on the

Tables menu and press [Enter]. The Routing Identifier Editing a Routing Identifier CodeAt the Routing Iden-
Code Table scregfigure 35) is displayed with a func-  tifier Code Table screen, move to the Edit function and
tion menubar at the top=Note: The cursor is automati-  press [Enter]. Locate the routing identifier code you
cally positioned at the Add functien want to change by using the Browse or Find functions.
Key in any corrections to the routing identifier code and/
or its description and press [Enter]. After making all
changes, the messagkite The Changes To Disk?...0k
Cancelis displayed wittOk highlighted.

Routing-ID Code is the third option on th@fles menu.
This option is used by Level 3 users to enter, change,
view, locate, print, or delete any routing identifier
codes.

To select a function, move to the function and press [En-
ter] or key in the first letter of the option name; ekg.,
(Find).

Below is a brief description of each function: r=Note: Records are locked to a single user during edit-

Add. Used to add a new routing identifier code. ing-=

Edit. Used to change a routing identifier code and/or its * To edit, press [Enter].

description. e To cancel the edit, move to the Canpedmpt and

Browse. Used to view and/or delete a routing identifier press [Enter].

code. Browsing Routing Identifier CodesAt the Routing

Find. Used to locate and/or delete a routing identifier |dentifier Code Table screen, move to the Browse func-
code. tion and press [Enter].

Print. Used to print the Routing Identifier Code Table. « To view a code, move to the code and press [Enter].
Pack. Used to permanently remove routing identifier The routing identifier code is displayed.

codes previously marked for deletion. * To delete a code, move to the code and press [Enter].
The code you selected is displayed. Press [Del]. The

Adding a Routing Identifier CodeAt the Routing Iden-  messagéelete This Record?...Ok Candgldisplayed

tifier Code Table screen, with the cursor positioned at with Ok highlighted. To delete, press [Enter]. The mes-

the Add function, press [Enter]. The cursor is positioned sage<Deleted> is displayed at the bottom of the screen.

at the RIC column. Key in the routing identifier code. r=Note: Once you move to another record, the message

The cursor is positioned at the Description column. Key .pgjeteds is no longer displayee

in the description of the code and press [Enter]. After

making the additions, the messaigd This Record To ¢ To reactivate a deleted record, press [Del] a second

The File?...0Ok Cances$ displayed wittOk highlighted. time. The messageDeleted> disappears.

* To add the Routing-ID code to the table, press [En- ¢ To cancel the delete, move to the Cancel prompt and
ter]. press [Enter].

Add _Edit Browse Find Print Pack
Press Enter to Add a record to table.

AD - 633 ENTRY
FEDSTRIP ROUTING IDENTIFIER CODE TABLE
RIC DESCRIPTION
GAO GSA -DULUTH, GEORGIA

F1— HEII% Next Record - Pre[vious Record Del — Delete Esc — Exit
ROU_ID Rec N& 4/23 View: Entire file 12Kfree

Figure 35. Routing Identifier Code Table screen
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Finding a Routing Identifier Code. At the Routing
Identifier Code Table screen, move to the Find func-
tion and press [Enter]. (This option is helpful when
dealing with very lengthy tables.) The message
Search For Routing Identifier Code is displayed with a
box in the middle of the screen. Key in the routing
identifier code to be located in the Routing Identifier
Code box. If the routing identifier code entered is
not found in the table, the message XXX Not Found
In Rou-ID is displayed. Press any key to continue.

r=Note: Instructions for deleting a code undénd are
the same as those found unBeowse<y

Printing the Routing Identifier Code TableAt the

Title VI
Chapter 7
Section 9

If you selected Screen as the destination of report,
the message Processing Complete is displayed. Press
any key to continue. The report is displayed on the
screen.

If you selected Printer, the message Set The Printer To
The Top Of The Page is displayed. Press any key to
continue. The message Processing Complete is dis-
played. Press any key to continue.

If you selected File, the messa8end The Output To

File... is displayed. Key in the name of the file. Press

[Enter]. The messagerocessing Compleis displayed.
Press any key to continue. The messigport Com-
pleteis displayed.

Routing Identifier Code Table screen, move to the Print Packing Routing Identifier CodesAt the Routing

function and press [Enter]. The Report Settings menu isIdentiﬁer Code Table screen, move to the Pack function
displayed with Destination of Report highlighted. Press

[Enter]. The Select Destination pop-up is displayed.

Move to the selected destination: Screen, Printer, or
File and press [Enter].

The cursor moves to the Report Settings Menu with
Destination of Report highlighted. Move to Print the
Report and press [Enter].

and press [Enter]. The messagemove All Records
Marked For Deletion?...0Ok Canci displayed witltOk
highlighted.

* To delete all codes, press [Enter].

* To cancel the pack, move to the Cancel prompt and

press [Enter].
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Priority Code  To add the priority code to the table, press [Enter].

e To cancel the add, move to the Cancel prompt and

Priority Code is the fourth option on the Tables menu.
press [Enter].

This option is used by Level 3 users to enter, change,
view, locate, print, or delete any priority codes. If you try to add a duplicate code, the messapes
Value Must Be Unique. The Value You Entered EXxists.
Please Enter Another Value. Okydisplayed. Press
[Enter] to add another priority code.

To select this option, move to Priority Code on the
Tables menu and press [Enter]. The Priority Code Table
screerFigure 36) is displayed with a function menu bar

at thg tOpFNOJZ: fThe eursor is automatically posi- Editing a Priority Code At the Priority Code Table
tioned at the Add functiof screen, move to the Edit function and press [Enter]. Lo-

To select a function, move to the function and press [En-Cate the priority code you want to change by using the
ter] or key in the first letter of the option name; emg., Browse or Find functions. Key in any corrections to the

(Find). priority code and/or its description and press [Enter].
After making all changes, the messag&ite The

Below is a brief description of each function: Changes To Disk?...0k Cancial displayed withOk

Add. Used to add a new priority code. highlighted.

Edit. Used to change a priority code and/or its descrip- (=Note: Records are locked to a single user during edit-

tion. ing.=1

Browse. Used to view and/or delete a priority code.
Find. Used to locate and/or delete a priority code.

* To edit, press [Enter].

) i o * To cancel the edit, move to the Cancel prompt and
Print. Used to print the Priority Code Table. press [Enter].

Pack. Used to permanently remove priority codes pre-
viously marked for deletion. Browsing Priority CodesAt the Priority Code Table
screen, move to the Browse function and press [Enter].

Following are instructions for using these functions:  « T view a code, move to the code and press [Enter].

. . o The priority code is displayed.
Adding a Priority Code At the Priority Code Table
screen, with the cursor positioned at the Add function, ® T0 delete a code, move to the code and press [Enter].

press [Enter]. The cursor is positioned at the Prior col- The code you selected is displayed. Press [Del]. The
umn. Key in the priority code. The cursor is positioned Messagelete This Record?...Ok Canceldisplayed

at the Description column. Key in the description of the With Ok highlighted. To delete, press [Enter]. The mes-
code and press [Enter]. After making the additions, the sage<Deleted>is displayed at the bottom of the screen.
messageéAdd This Record To The File?...0k Canisel  =Note: Once you move to another record, the message
displayed withOk highlighted. <Deleted> is no longer displayeth

Add _Edit Browse Find Print Pack
Press Enter to add a record to table.

AD - 633 ENTRY
FEDSTRIP PRIORITY CODE TABLES

PRIOR DESCRIPTION
15 29 Days ConUS :67 Days OverSeas

F1 — Help —Wext Record — Prpvious Record Del — Delete Esc — Exit
PTY_CD Rec No 1/5 View: Entire file 12Kfree

Figure 36. Priority Code Table screen
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» To reactivate a deleted record, press [Del] a secondThe cursor moves to the Report Settings Menu with Des-
time. The messageDeleted> disappears. tination of Report highlighted. Move to Print the Report

* To cancel the delete, move to the Cancel prompt andand press [Enter].

press [Enter]. If you selected Screen as the destination of report, the

messagdProcessing Completis displayed. Press any

Finding a Priority Code At the Priority Code Table  key to continue. The report is displayed on the screen.
screen, move to the Find function and press [Enter].

(This option is helpful when dealing with very lengthy If you selected Printer, the mess&igt The Printer To
tables.) The messa@earch For Priority Codés dis- ~ The Top Of The Pags displayed. Press any key to con-
playedwith a box in the middle of the screen. Key in the tinue. The messagerocessing Completis displayed.
priority code to be located in the Priority Code box. If Press any key to continue.

the priority code entered is not found in the table, the
messageXX Not Found In Pty-CDs displayed. Press
any key to continue.

If you selected File, the messa8end The Output To
File... is displayed. Key in the name of the file. Press
[Enter]. The messagerocessing Compleis displayed.

) ) i Press any key to continue. The messigport Com-
=Note: Instructions for deleting a code undend are pleteis displayed.

the same as those found un8eowse<y

Packing Priority Codes At the Priority Code Table

Printing the Priority Code TableAt the Priority Code  gcreenmove to the Pack function and press [Enter]. The
Table screen, move to the Print function and press [En'messageRemove All Records Marked For Dele-

ter]. The Report Settings menu is displayed with Desti- o> 5k canceis displayed witfOk highlighted.
nation of Report highlighted. Press [Enter]. The Select

Destination pop-up is displayed. * To delete all codes, press [Enter].

Move to the selected destination: Screen, Printdtiler * To cancel the pack, move to the Cancel prompt and
and press [Enter]. press [Enter].
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Advice Code » To add the advice code to the table, press [Enter].

* To cancel the add, move to the Cancel prompt and

Advice Code is the fifth option on thealbles menurThis
press [Enter].

option is used by Level 3 users to enter, change, view,
locate, print, or delete any advice codes. If you try to add a duplicate code, the messabes
Value Must Be Unique. The Value You Entered EXxists.

To select this option, move to Advice Code on thblds Please Enter Another Value. Oky displayed. Press
menu and press [Enter]. The Advice Code Table SsCreeNEnter] to add another advice code.

(Figure 37) ) is displayed with a function menu bar at the
top. r=Note: The cursor is automatically positioned at

the Add functionss Editing an Advice CodeAt the Advice Code Table

screen, move to the Edit function and press [Enter]. Lo-
To select a function, move to the function and press [En-cate the advice code you want to change by using the
ter] or key in the first letter of the option name; efg., Browse or Find functions. Key in any corrections to the

(Find). advice code and/or its description and press [Enter]. Af-
. . - . ter making all changes, the messtgiée The Changes
Below is a brief description of each function: To Disk?...0k Cances displayed wittOk highlighted.

Add. Used to add a new advice code. r=Note: Records are locked to a single user during edit-

Edit. Used to change an advice code and/or its descrip-ing.«y
tion.

Browse. Used to view and/or delete an advice code. ° To edit, press [Enter].

Find. Used to locate and/or delete an advice code.  * To cancel the edit, move to the Cancel prompt and
Print. Used to print the Advice Code Table. press [Enter].

Pack. Used to permanently remove advice codes pre- growsing Advice CodesAt the Advice Code Table
viously marked for deletion. screen, move to the Browse function and press [Enter].

Following are instructions for using these functions: ~ * To view a code, move to the code and press [Enter].
The advice code is displayed.
Adding an Advice CodeAt the Advice Code Table

screen, with the cursor positioned at the Add function,
press [Enter]. The cursor is positioned at the ADV col-
umn.Key in the advice code. The cursor is positioned at
the Description column. Key in the description of the
code and press [Enter]. After making the additions, the
messageéAdd This Record To The File?...0k Canisel  =Note: Once you move to another record, the message
displayed withOk highlighted. <Deleted> is no longer displayeth

* To delete a code, move to the code and press [Enter].
The code you selected is displayed. Press [Del]. The
messagé®elete This Record?...0Ok Candggldisplayed
with Ok highlighted. To delete, press [Enter]. The mes-
sage<Deleted>is displayed at the bottom of the screen.

Add Edit Browse Find Print Pack
Press Enter to Add a record to table.

AD - 633 ENTRY
FEDSTRIP ADVICE CODE TABLE

ADV DESCRIPTION
21 Combination of 2L & 2T

F1 - Help —iNext Record - Pr?vious Record  Del - Delete  Esc — Exit
ADV_CD Rec No 28/39 View: Entire file 12Kfree

Figure 37. Advice Code Table screen
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» To reactivate a deleted record, press [Del] a secondThe cursor moves to the Report Settings Menu with Des-
time. The messageDeleted> disappears. tination of Report highlighted. Move to Print the Report

* To cancel the delete, move to the Camprempt and and press [Enter].

press [Enter]. If you selected Screen as the destination of report, the
messagdProcessing Completis displayed. Press any
Finding an Advice CodeAt the Advice Code Table key to continue. The report is displayed on the screen.

screen, move to the Find function and press [Enter]. ) _
(This option is helpful when dealing with very lengthy If you selected Printer, the messaggt The Printer To

tables.) The messaggearch For Advice Code dis- 'I_'he Top Of The Page displgyed. Press gny_key to con-
playedwith a box in the middle of the screen. Key in the tinue. The messagerocessing Complets displayed.

advice code to be located in the Advice Code box. If the Press any key to continue.

advice code entered is not found in the table, the mes-f yoy selected File, the messagend The Output To
sageXX Not Found In Adv-Cé displayed. Press any  File. . is displayed. Key in the name of the file. Press

key to continue. [Enter]. The messag@rocessing Compleis displayed.
Press any key to continue. The messigport Com-
r=Note: Instructions for deleting a code undend are pleteis displayed.

the same as those found un8eowse<y

Packing Advice CodesAt the Advice Code Table

Printing the Advice Code TableAt the Advice Code  gereenmove to the Pack function and press [Enter]. The
Table screen, move to the Print function and press [En'messageRemove All Records Marked For Dele-

ter]. The Report Settings menu is displayed with Desti- 1ion? Ok Canceis displayed wittOk highlighted.
nation of Report highlighted. Press [Enter]. The Select

Destination pop-up is displayed. * To delete all codes, press [Enter].

Move to the selected destination: Screen, Printdtiler * To cancel the pack, move to the Cancel prompt and
and press [Enter]. press [Enter].
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Object-Class Code  To add the object-class code to the table, press [En-

ter].

Object-Class Code is the sixth option on the Tablese To cancel the add, move to the Cancel prompt and
menu. This option is used by Level 3 users to enter, press [Enter].
change, view, locate, print, or delete any object-class

codes. If you try to add a duplicate code, the messabes

Value Must Be Unique. The Value You Entered EXxists.
To select this option, move to Object-Class Code on thePlease Enter Another Value. Okiy displayed. Press
Tables menu and press [Enter]. The Object-Class CodgEnter] to add another object-class code.
Table screerfFigure 38) is displayed with a function
menubar at the top=Note: The cursor is automatically  Editing an Object-Class CodeAt the Object-Class
positioned at the Add functiot Code Table screen, move to the Edit function and press
To select a function, move to the function and press [En- [Enter]. Loca'_ce the object-class_ code you want to
ter] or key in the first letter of the option name; ekg., change by using the Br0\_/vse or Find functions. Key in
(Find). any corrections to the object-class code an(_j press [En-
ter]. After making all changes, the mess&gete The
Below is a brief description of each function: Changes To Disk?...0k Candsl displayed withOk
highlighted.

1=Note: Records are locked to a single user during edit-
ing.<y

Add. Used to add a new object-class code.

Edit. Used to change an object-class code and/or its de
scription.

Browse. Used to view and/or delete an object-class * To edit, press [Enter].

code. * To cancel the edit, move to the Cancel prompt and

Find. Used to locate and/or delete an object-class code P"€S® [Enter].

Print. Used to print the Object-Class Code Table. Browsing Object-Class CodesAt the Object-Class
Code Table screen, move to the Browse function and

Pack. Used to permanently remove object-class codes
press [Enter].

previously marked for deletion.
* To view a code, move to the code and press [Enter].

Following are instructions for using these functions: . o
g g The object class code is displayed.

Adding an Object-Class CodeAt the Object-Class
Code Table screen, with tearsor positioned at the Add
function, press [Enter]. The cursor is positioned at the
OC column. Key in the object-class code. The cursor is
positioned at the Description column. Key in the de-
scription of the code and press [Enter]. After making the
additions, the messag@dd This Record To The r=Note: Once you move to another record, the message
File?...0k Cancels displayed wittOk highlighted. <Deleted> is no longer displayeeh

* To delete a code, move to the code and press [Enter].
The code you selected is displayed. Press [Del]. The
messag®elete This Record?...0Ok Candggldisplayed
with Ok highlighted. To delete, press [Enter]. The mes-
sage<Deleted>is displayed at the bottom of the screen.

Add Edit Browse Find Print Pack
Press Enter to Add a record to table.

AD - 633 ENTRY
FEDSTRIP OBJECT CLASS CODE TABLE

ocC DESCRIPTION
1 2680 FEDSTRIP Supplies
F1 - Help - Next Record — Prdvious Record Del — Delete Esc — Exit

OBJ_CD Rec No 18/24 View: Entire file 12Kfree

Figure 38. Object-Class Code Table screen
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» To reactivate a deleted record, press [Del] a secondThe cursor moves to the Report Settings Menu with Des-
time. The messageDeleted> disappears. tination of Report highlighted. Move to Print the Report

* To cancel the delete, move to the Cancel prompt andand press [Enter].

press [Enter]. If you selected Screen as the destination of report, the
messagdProcessing Completis displayed. Press any

Finding an Object-Class CodeAt the Object-Class  key to continue. The report is displayed on the screen.

Code Table screen, move to the Find function and press ) ]

[Enter]. (This option is helpful when dealing with very f you selected Printer, the mess&gt The Printer To

lengthy tables.) The messagearch For Object Code The Top Of The Page displayed. Press any key to con-

displayed with a box in the middle of the screen. Key in tinue. The messagerocessing Completis displayed.

the object-class code to be located in the Object CodePress any key to continue.

box. If you selected File, the messa8end The Output To

. . . File... is displayed. Key in the name of the file and press
If the object-class code entered is not found in the table’[Enter]. The messagBrocessing Complets displayed.
the messag¥ Not Found In OBJ-CDs displayed. Press any key to continue. The mess@gport Com-

r=Note: Instructions for deleting a code undénd are pleteis displayed.
the same as those found un8eowse<

Packing Object-Class CodeAt the Object-Class Code
Printing the Object-Class Code TabléAt the Ob- Table screen, move to the Pack function and press [En-
ject-ClassCode Bble screen, move to the Print function ter]. The messag&®emove All Records Marked For
and press [Enter]. The Report Settings menu is dis-Deletion?...Ok Cances displayed wittOk highlighted.
played with Destination of Report highlighted. Press
[Enter]. The Select Destination pop-up is displayed. ¢ To delete all codes, press [Enter].

Move to the selected destination: Screen, Printdtiler * To cancel the pack, move to the Cancel prompt and
and press [Enter]. press [Enter].
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Unit Of Issue Code » To add the unit of issue code to the table, press [En-
ter].

Unit of Issue Code is the seventh option on the Tablese To cancel the add, move to the Cancel prompt and
menu. This option is used by Level 3 users to enter, press [Enter].
change, view, locate, print, or delete any unit of issue

codes. If you try to add a duplicate code, the messabes

Value Must Be Unique. The Value You Entered EXxists.
To select this option, move to Unit of Issue Code on the Please Enter Another Value. Okisy displayed. Press
Tables menu and press [Enter]. The Unit of Issue Code[Enter] to add another unit of issue code.

Table screerfFigure 39) is displayed with a function

menubar at the top=Note: The cursor is automatically  Editing a Unit of Issue CodeAt the Unit of Issue Code
positioned at the Add functiony Table screen, move to the Edit function and press [En-
ter]. Locate the unit of issue code you want to change by
using the Browse or Find functions. Key in any correc-
tions to the unit of issue code and press [Enter]. After

To select a function, move to the function and press [En-
ter] or key in the first letter of the option name; ekg.,

(Find). _ _ o ) making all changes, the messayete The Changes To
Below is a brief description of each function: Disk?...0k Canceis displayed withOk highlighted.
Add. Used to add a new unit of issue code. =Note: Records are locked to a single user during edit-

Edit. Used to change a unit of issue code and/or its de-IN9-=
scription. * To edit, press [Enter].

Browse.Used to view and/or delete a unit of issue code. * To cancel the edit, move to the Cancel prompt and

Find. Used to locate and/or delete a unit of issue code. Pr®SS [Enter].

Print. Used to print the Unit of Issue Code Table. Browsing Unit of Issue CodesAt the Unit of Issue Code
Pack. Used to permanently remove unit of issue codes 1able screen, move to the Browse function and press
previously marked for deletion. [Enter].

* To view a code, move to the code and press [Enter].

Following are instructions for using these functions: _ ! e
The unit of issue code is displayed.

Adding a Unit of Issue CodeAt the Unit of Issue Code
Table screen, with the curspositioned at the Add func- 10 delete a code, move to the code and press [Enter].
tion, press [Enter]. The cursor is positioned at the Issue 1€ code you selected is displayed. Press [Del]. The
column.Key in the unit of issue code. The cursor is posi- messagdelete This Record?...0k Candeldisplayed
tioned at the Description column. Key in the description With Ok highlighted. To delete, press [Enter]. The mes-
of the code and press [Enter]. After making the addi- sage<Deleted>is displayed at the bottom of the screen.
tions, the messagkdd This Record To The File?...0k =Note: Once you move to another record, the message
Cancelis displayed wittOk highlighted. <Deleted> is no longer displayeth

Add Edit Browse Find Print Pack
Press Enter to Add a record to table.

AD - 633 ENTRY
FEDSTRIP UNIT OF ISSUE CODE TABLES

ISSUE DESCRIPTION
EA Each

F1 - Help —lNext Record 1 - Previous Record Del — Delete Esc — Exit
ISSUE_UNIT Rec No 20/49 View: Entire file 12k free

Figure 39. Unit of Issue Code Table screen
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» To reactivate a deleted record, press [Del] a secondThe cursor moves to the Report Settings Menu with Des-
time. The messageDeleted> disappears. tination of Report highlighted. Move to Print the Report

* To cancel the delete, move to the Camprempt and and press [Enter].

press [Enter]. If you selected Screen as the destination of report, the
messagdProcessing Completis displayed. Press any

Finding a Unit of Issue CodeAt the Unit of Issue Code  key to continue. The report is displayed on the screen.

Table screen, move to the Find function and press [En-

ter]. (This option is helpful when dealing with very If you selected Printer, the mess&gt The Printer To

lengthy tables.) The messafearch For Issue Cods ~ The Top Of The Page displayed. Press any key to con-

displayed with a box in the middle of the screen. Key in tinue. The messagerocessing Completis displayed.

the unit of issue code to be located in the Issue Code boxPress any key to continue.

If the unit of issue code entered is not found in the table,

the messag&X Not Found In Issue-Unis displayed.  If you selected File, the messagend The Output To
Press any key to continue. File... is displayed. Key in the name of the file. Press

[Enter]. The messagerocessing Compleis displayed.
Press any key to continue. The messigport Com-

r=Note: Instructions for deleting a code undénd are >
pleteis displayed.

the same as those found un8eowse<y

Packing Unit of Issue CodegAt the Unit of Issue Code

Printggdth?rubr}it of Issue Codeé?le;hAt g‘? ltJ?it oft_ls- dTable screen, move to the Pack function and press [En-
sue Lode fable screen, move 1o the Frint lunction anta ) - the messag®emove All Records Marked For

press [Enter]. The Report Settings menu is displayed P g . L
with Destination of Report highlighted. Press [Enter]. Deletion?...Ok Cances displayed witfOk highlighted.

The Select Destination pop-up is displayed. « To delete all codes, press [Enter].

Move to the selected destination: Screen, Printdtiler * To cancel the pack, move to the Cancel prompt and
and press [Enter]. press [Enter].
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Requisit Numbers is the eighth option on the Tables
menu. This option is used by Level 3 users to enter,
change, view, locate, print, or delete any requisition
numbers.

To select this option, move to Requisit Numbers on the
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* To add the requisition number to the table, press [En-
ter].

e To cancel the add, move to the Cancel prompt and
press [Enter].

If you try to add a duplicate number, the messHugs
Value Must Be Unique. The Value You Entered EXxists.
Please Enter Another Value. Okydisplayed. Press

Tables menu and press [Enter]. The Requisit Numbers[Enter] to add another requisition number.

Table screerfFigure 40) is displayed with a function
menubar at the top=Note: The cursor is automatically
positioned at the Add functiony

To select a function, move to the function and press [En-
ter] or key in the first letter of the option name; ekg.,
(Find).

Below is a brief description of each function:

Add. Used to add a new requisition number.

Editing a Requisition NumberAt the Requisit Num-
bers Table screen, move to the Edit function and press
[Enter]. Locate the requisition number you want to
change by using the Browse or Find functions. Key in
any corrections to the requisition number and press [En-
ter]. After making all changes, the mess&gete The
Changes To Disk?...0k Cancial displayed withOk
highlighted.

r=Note: Records are locked to a single user during edit-

Edit. Used to change a requisition number and/or its de- ing.w

scription.

Browse.Used to view and/or delete a requisition num-
ber.

Find. Used to locate and/or delete a requisition number.
Print. Used to print the Requisit Numbers Table.

Pack. Used to permanently remove requisition numbers
previously marked for deletion.

Following are instructions for using these functions:

Adding a Requisition NumberAt the Requisit Num-
bers Table screen, with the cursor positioned at the Ad
function, press [Enter]. The cursor is positioned at the
Requisit column. Key in the requisition number. The
cursor is positioned at the Description column. Key in
the description of the requisition number and press [En-
ter]. After making the additions, the mességkl This
Record To The File?...0Ok Candsldisplayed wittOk
highlighted.

* To edit, press [Enter].

* To cancel the edit, move to the Cancel prompt and
press [Enter].

Browsing Requisition NumbersAt the Requisit Num-
bers Table screen, move to the Browse function and
press [Enter].

e To view a number, move to the number and press [En-
ter]. The requisition number is displayed.

d° To delete a number, move to the number and press

[Enter]. The number you selected is displayed. Press
[Del]. The messagBelete This Record?...Ok Cancé=l
displayed withOk highlighted. To delete, press [Enter].
The messageDeleted> is displayed at the bottom of
the screen.

r=Note: Once you move to another record, the message
<Deleted> is no longer displayeth

Add Edit Browse Find Print
Press Enter to Add a record to table.

Pack

AD - 633 ENTRY

F1 - Help —lNext Record - Prévious Record

REQ_ER Rec No 1/2

FEDSTRIP REQUISIT NUMBERS TABLE
REQUISIT DESCRIPTION

Del — Delete Esc — Exit

View: Entire file 18k free

Figure 40. Requisit Numbers Table screen
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» To reactivate a deleted record, press [Del] a secondThe cursor moves to the Report Settings Menu with Des-
time. The messageDeleted> disappears. tination of Report highlighted. Move to Print the Report

* To cancel the delete, move to the Cancel prompt andand press [Enter].

press [Enter]. If you selected Screen as the destination of report, the
o o o messageProcessing Completis displayed. Press any
Finding a Requisition NumberAt the Requisit Num-  key to continue. The report is displayed on the screen.

bers Table screen, move to the Find function and press ) ]

[Enter]. (This option is helpful when dealing with very f you selected Printer, the mess&gt The Printer To
lengthy tables.) The messa8earch For Requishum- The Top Of The Page displayed. Press any key to con-
ber is displayed with a box in the middle of the screen. tinue. The messagerocessing Complets displayed.
Key in the requisition number to be located in the Requi- Préss any key to continue.

sit Number box. If the requisition number entered is not ¢ you selected File, the messagend The Output To

found in the table, the messalXX Not I_:ound In File... is displayed. Key in the name of the file. Press

Reg-Eris displayed. Press any key to continue. [Enter]. The messagBrocessing Compleis displayed.
Press any key to continue. The messigport Com-

r=Note: Instructions for deleting a number undénd pleteis displayed.

are the same as those found urBi@wse. <

- .. o Packing Requisition NumbersAt the Requisit Num-
Printing the Requisit Numbers TableAt the Requisit  pers Table screen, move to the Pack function and press
Numbers Table screen, move to the Print function and [Enter]. The messageemove All Records Marked For
press [Enter]. The Report Settings menu is displayed peletion?...0k Cancés displayed witfOk highlighted.
with Destination of Report highlighted. Press [Enter].

The Select Destination pop-up is displayed. « To delete all numbers, press [Enter].

Move to the selected destination: Screen, Printdtiler * To cancel the pack, move to the Cancel prompt and
and press [Enter]. press [Enter].
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Sample Form AD—-633 (Rev. 3—-77)

Title VI
Chapter 7
Section 9

Exhibit 1

UNITED STATES DEPARTMENT OF AGRICULTURE

MULTIUSE STANDARD REQUISITIONING/ISSUE SYSTEM DOCUMENT

A DOCUMENT IDENTIFICATION

| e | e e g T e | | e | e | B | R o] |
Choa |GsA  |A [120001 4354 c|Ts 15 1 |17
8 REQUISITION DATA
It STOCK NUMBER 7 0 EQ 22 27 20 23
seRiaL n S T Uit oF QUANTITY UNIT PRICE ADVICE S%s AcCTNG REMARKS
C 035! | E ]
0001 | 8415 OOE 935 £1905 EA 6 5155 1 1 HELMET
[0002 1‘8415 OOE 634 §4661 PR 12 5158 1 2 GLOVES j
Cooos | 5110 |00 2425386 EA | 10 2|2 1|k | matre
C ACCOUNTING CLASSIFICATION
scs | oy, | GfSP] SARGio | woRrkeD AREA SAELR | Fies ciTv coDE PROJECT NUMBER os
Fs APPAN |STATE ACCOUNT FUNCTION | pine SUB UNIT PROJECT NUMBER ™ AMOUNT
Ai&I:JENG A ’a c D . € . TION .
- i =
=[] 0 16135 | 0 70 J
|
w2 0 |6138 | 0 | 30 J
31 r‘: i ]
PHONE :Area Code and No.) SIGNATURE
609-712-5367

NFC COPY

FORM AD-633 (REV. 3-77}
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Sample Print AD—633

United States Department of Agriculture

Multiuse Standard Requisitioning/Issue System Document

(DOCUMENT IDENTIFICATION) SUP SIG FUND PROJ REQ-DEL
DIC RIC M-S REQ-ER DATE ADDRESS CD CD DIST PRIOR DATE AG UNIT
A0l GSA 121234 5069 cC TW 15 90

REQUISITION DATA:
SER FSN IS QTY PRICE ADV| OC| AC REMARKS
0003 | 3210987654321 EA 3 5.00( 2A 1 1
0002 1212121212121 BG 2 4.00( 2A 1 1
this-page-~ 23.00 -total
ACCT ACCOUNTING CLASSIFICATION DISTRIBUTION
LINE A B C D E PERCENT
01 12345
02
03
DATE: NAME
AD-633

64




Title VI
Chapter 7

Systems Access Manual
Procurement and Other Payments

Personal Computer FEDSTRIP System

Section 9

Exhibit 3

(in balance)

FEDSTRIP AD—633 Transmission Report

Yoy 2000 O0ZY 666421 QoY 1000 C0EY  6666TT
voy 0Z00 SEEY  9LVETT vov 45100 SEEV  9GVECT Yoy 8100 SEEY  95HETT
voy £100 SEEY 9GYEST oy 2100 GEEY  9PLYEST Qoy 8100 SEEY 9PLYVEST
vov rI00 SEEY 9GVECT Yoy £100 SEEY  PGVEST voy 100 SEEY  PLPETT
vov 1100 SEEY  PLYECT voy 0100 SEEY  9SYECT vou 4000 CEEY 9GvETT
Yoy 8000 SEEY  9SYEST Yoy £000 SEEY  PLREST voy ?000 SECr  PLYETT
vow 5000 SEEY 9PSPECT ¥ov Y000 GEEY 9LVECT oy £000 GEEY 9LVEST
YoV 000 SEEY  PLHETT Yoy 1000 SEEY  9LYEET vov ¥Oo00 0oLy PLYEET
vow £000 002y  9EPETT Yoy 2000 002y  PSYECT voy 1000 00Ty  PGVEST

ar WIdas aiva DAy ar IvIAIS awa o3y ar IYIdEs JLlva DAY
LNAWND00 AIFGHAN  LNIWND0 LNIWNIOa YIAGWNN  LNIWNDIO0 LNIWNI0G YIGWNN LNIRNI0O

NOTISSTHSNYIL STHL 804 SOI ANIWNIOO ONV SEIGWNN LNIWNDI00 40 LS

ANOOHY 38 LSNW NOISSIWSNYYL ZNILNI
A0AYF WLed ¥ SALVITANI 3IN08Y INIT ANV 40 LHOIY 3HL 0L SHSIAILSY  3ILON

-3 1000C €6 €007 0002 4€ 10008 E6°E00°000'E TWIL0L ONYVYED
8¢ 10008 E46'E007000°C 8& 10008 E6E£007 00072 Y6-C1-8T1043d
S0¥0I3d Lt Jutalct. |
40 ON AlLb I21Ad LINN 40 ON ALD 331¥d LINN
S H NV WIA STIVLIAO WOULd QILINdWOD SWI0L U¥0DHY ¥ITIVEL NOISSIWSNVEL NI SW10L YITATLINZAI JNON9

LETIN — ¥IGWAN 0T JAN

LA0d3d NOISSIWSNYYL €€9-0V JdI¥1sa3d
T A9Yd dALNTD BONUNI D TUNOTILYN ‘IN3WIDUNUK OGNV IONUNTS 40 301440 AYTiIVTI60 - 03SSID0AUd AWIL
TO0S8034 ON L3043y HANLMNITYOY O ANIWLYYLEAA SILVLS GILINN LYEVS A1Va
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(out of balance)

FEDSTRIP AD—633 Transmission Report

vow 2000 QOLZY 6866ET Yo 1000 00Ty 6646ET
Yoy 0200 SEEY  9GVEST Yoy 4100 SEEY 95VECT YoV 8100 GEEY  PRYPECT
Yoy £100 SEEY 9SVETT voe ?T00 SEEY 9GPEZT vou ST00 SEEY 95vECT
Yoy yIo0 SEEY 9GYEZT oW £100 SEEY P5HECT POV 2100 GEEY  9SPECT
Yoy 1100 SEEY 9GYEST voy 0100 SEEY  95vECT vow 6000 SEEY 9LPETT
Yoy 8000 SEEY  PRYEDT gov L0600 SEEY 95vECT YoV 000 SEEY  9EPECT
Yoy 5000 SEEY  9SbECT voy YO0 LEEY 9SYELT Qo £000 SEEY  9SVEST
QoY 000 SEEY 9GPEST vov 1000 SEEY  9SvECT $ov Y000 DOCY PEYECT
oy €000 008y 9GvEET oy 2000 00cy 9SYEET Qwou 1000 00Zy  9GPETT
ar WIN3S Fiva LER] ar Yraas aiva nEy ar VIdas aiva ViR ]
LNAWN200 AZGWNN  LNIWND00 LINIWND00 AIBUNAN LNIWNIOG LNIWND00 HAGWNN INIWNIOO

NOISSIHSNVYL SIHL ¥0d4 SUI INIWAJ00 GNY SY38WNAN INAWNJ0A 40 LSIT

ANOOIY 38 LSNW NOISSIWSNWHL INILNI
J0AAT TWIY4 ¥ SILVIIONI 3IN08Y 3NITT ANV 40 LHOIY 3HL 0L SASIYIALSY  3IL0ON

¥ A0NYTIVE 40 1LNO b€ 100000 €6 €007 0002 &E 000008 £67E00°000°E YL0L aNYN9
¥ I0NVIYE 40 1N0 8& 1000008 €4'E00°000°C 8e 00060 £6'€00°000°C Y6-21--E1040d
Sa¥003d SAAQI AN
40 ON ALD 331¥d LINN 40 ON ALl 01U LINN
S X ¥ Y WIN STIVLAN WO¥4 QFLNdW0OD §TIWL0L QUODHY d3TIVHL NOISSIWSNWNL NI ST910L YATALLNIAI dNOAD

ZETAN - ¥3GRNN 01 34N

LU0dIY NOISSIWSNYYL £€£9-(V 41418034
T 39%d ¥IINID FONUNIA TTUNOTLYN ‘INIWIOUNGW ONY FONUNIS 40 301440 STEIEHIVT — 0388300dd 3IWIL
10058034 ON LIOLEY FUNLINITAGY 40 ANFHLAYEED SALYLS TILINN PvEYS 31¥A
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List Of DOS Error Numbers

Error Error

Number Description Number Description

1 Invalid function number 36 Sharing buffer overflow

2 File not found 37-49 Reserved

3 Path not found 50 Network request not supported

4 Too many open files (no handles left) 51 Remote computer not listening

5 Access denied 52 Duplicate name on network

6 Invalid handle 53 Network name not found

7 Memory control blocks destroyed 54 Network busy

8 Insufficient memory 55 Network device no longer exists

9 Invalid memory block address 56 Network BIOS command limit
exceeded

10 Invalid environment 57 Network adapter hardware error

11 Invalid format 58 Incorrect response from network

12 Invalid access code 59 Unexpected network error

13 Invalid data 60 Incompatible remote adapter

14 Reserved 61 Print queue full

15 Invalid drive was specified 62 Not enough space for print file

16 Attempt to remove the current direc- 63 Print file deleted (not enough space)

tory

17 Not same device 64 Network name deleted

18 No more files 65 Access denied

19 Attempt to write on write-protected 66 Network device type incorrect

diskette

20 Unknown unit 67 Network name not found

21 Drive not ready 68 Network name limit exceeded

22 Unknown command 69 Network  BIOS  session limit
exceeded

23 Data error (CRC) 70 Temporarity paused

24 Bad request structure length 71 Network request not accepted

25 Seek error 72 Print or disk redirection paused

26 Unknown media type 73-79 Reserved

27 Sector not found 80 File already exists

28 Printer out of paper 81 Reserved

29 Write fault 82 Cannot make directory entry

30 Read fault 83 Fail on INT 24H

31 General failure 84 Too many redirections

32 Sharing violation 85 Duplicate redirection

33 Lock violation 86 Invalid password

34 Invalid disk change 87 Invalid parameter

35 FCB available 88 Network device fault
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Heading Index

This index provides an alphabetical list of all headings in the procedure. When a heading is referenced, you
can use this index to locate the page number.

About This Procedurel List Of DOS Error Numbetrs69
Access Levels3
Accounting Codge43 M
AD-633 (entering only)18 Maintaining PC—FEDS (Access Level, 3)7
AD-633 (creating a transmit file1
Advice Code 52 O
Object—Class Codé4

C Operating Featured 3
Creating Transmit Files (Access Leve| 29

D PC-FEDS Main Menu (Access Level 1)

PC—FEDS Main Menu (Access Level 3]1
PC—FEDS Main Menu (Access Level 3p

Priority Code 50

Document Identifier Code (Doc—ID Code6

Entering AD—633 Data (Access Level 1b R
Equipment 3 Requisit Numbers58
Exhibits, 61 Routing Identifier Code (Routing—ID Code)8

Sample Form AD-633 (Rev. 3-7H3

FEDSTRIP AD-633 Transmission Report (in balance)

65 Sample Print AD—63364
FEDSTRIP AD-633 Transmission Report (out of Security And Remote Terminal Usadd
balance) 66 Sign—0Off, 12
Function Keys13 Sign—0n 11
Software Installation5
H System Accessll
System Edits13
How The Procedure Is Organizet System Operatigrl3

Index — 1
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Tables 42
Technical Support W
U What Conventions Are Used
Unit Of Issue Code56 Who To Contact For Heldl

Index -



